ABTOHOMHAsI HEKOMMEpYECKas Opranu3alus mpodeccuoHaaIbHOTO 00pa30BaHUS
«Konmnemk npeAnpUHUMATETbCKUX U TU(PPOBBIX TEXHOIOTHIN)

(AHO 110 «Komnemx npeAnpUHUMATEIbCKUX U HU(PPOBBIX TEXHOJIOTHID?)

METOAUWYECKHUE TPEBOBAHUASA

M0 HAMKMCAHUIO U 0(hOPMIICHUIO
MMCbMEHHBIX pad0T 00yYarOIUXCS:
CTPYKTypa U npaBuiia ohopMIeHUS

JUISl YKpYITHEHHBIX rpynn cnenuainbHoctei CIIO:
38.00.00 DxoHOMUKA U YIIPABJICHUE
40.00.00 FOpucnpyneHuus
43.00.00 CepBuc u Typusm
09.00.00 UudopmaTrka 1 BEIYUCIUTENbHAS TEXHUKA
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COCTABJIEHO
JUTsl 00Y4arOIIUXCS BCEX KYPCOB YKPYITHEHHBIX
rpynn cnenuanbHoctei CI1O (6a3oBoi
noaroroBku) 38.00.00 DxkoHOMUKA 1

yrpasinenue, 40.00.00 FOpucnpynenmus,

43.00.00 CepBuc u Typusm 0a30BOr0 ypoBHS

MOITOTOBKH
09.00.00 Mudopmatrka v BEIYUCTUTETbHAS
TEXHUKa

MeToauueckie peKOMEHAAMM IO HAMUCAaHUI0 W OQOPMIICHHIO NHCHbMEHHBIX padoT
CTYJIGHTOB: CTPYKTypa H TpaBwia oQopMieHUs i1 OOy4aronmxcs BCEX KypCOB
yKpynHeHHbIX rpynn cnenuaibHoctei CI1O (6a3oBoit noarorosku) 38.00.00 DxoHoMuKa U
ympasienue, 40.00.00 HOpucnpygenums, 43.00.00 CepBuc u TypuszMm, 09.00.00
NudopmaTtuka u BerurcnurensHas TexHuka / Cocrasutenu Enenen O. b., UBanosa E. 1. —
Kemeposo, 2021. — 23 c.



1 HABHAYEHUE N OBJIACTb IPUMEHEHUA

Hacrosmue wmeToauveckne peKOMEHAAlMM YCTaHABIMBAIOT TpeOOBaHUS K
CTPYKTYpe U OOPMIICHUIO PA3IMYHBIX BHIOB MHCHMEHHBIX pa0boT (Hampumep, MPOEKTOB,
KOHTPOJIbHBIX Pad0T, KypCOBBIX padOT) 00yUaIOLMXCs KOJUIEKA.

MeToaudeckie peKOMEH AU 00s13aTEbHBI K MPUMEHEHUIO 00YJarOIUMUCS BCEX
crenuanbHOCTE!, HanpaBieHuit/mpoduiei u hpopm o0yueHus.

2 HOPMATUBHOE OBECIIEYHEHHME

I'OCT P 7.0.97-2016. Harmmonaneubiii cranaapt Poccuiickoit ®enepamuu. Cuctema
CTaHIapTOB 10 WH(pOpMaIK, OMOTUOTEUHOMY U U3IAaTEeIhCKOMY Jeiny. OpraHu3aiuoOHHO-
pacropsiiuTeNbHas JoKyMeHTanus. TpeboBanus K 0(hOpMIIEHUIO TOKYMEHTOB

I'OCT 7.32-2017. MexrocygapctBeHHbI cTtanaapt. Cucrema CTaHIapTOB [0
uHpopmanmy, OHOIMOTEYHOMY M UW3JaTeNbCcKkoMy jaeny. OrTdyer O  HayyHO-
uccueaoBaTesbckoi padbore. CTpykTypa v npaBuia opopMIIEHUSI.

I'OCT P 7.0.5-2008 buGnuorpaduueckas ccbuika. OOmiye TpeOoBaHUs U MpaBUiIa
COCTaBJICHUSI.

I'OCT 8.417-2002 T'ocynapcTBeHHasi cucTeMa o0eCIeueHHs] eIMHCTBA U3MEPEHUH.
Enunuipl Gpu3ndeckux BeTuYuH

I'OCT P 7.0.100-2018 HaumonanbHubiii cranaapt Poccuiickoit @enepanuu. Cuctema
CTaHmapToB  no  uHpopmaruu,  OUONMOTEYHOMY W U3JATEIbCKOMY  JIEIy.
bubnunorpadguueckas 3anucek. bubnuorpaduyeckoe omnmcanuwe. OOmmMe TpebOBaHUS U
MpaBUJIa COCTABJICHHUS

3 ONPEAEJIEHUA U COKPAIIEHUA

B Metoanyeckux peKkoOMEHIAIUsAX K YHUCIy MHCbMEHHBIX padoT O0y4arommxcs
OTHECEHBI CIIeYIOIINE BUAbI padoT:

y4eOHbIH MpoeKT. DTO U 3aJaHue JUisl yyammxcs, cHOpMyJIUpPOBAaHHOE B BHJIE
npoOiemMbl, W WX IeJCHANpaBlieHHas JIeATeNbHOCTh, M (¢GopMa OpraHu3aluu
B3aMMOJEMCTBYS ydalUXCAd C YYHUTEIEM M Yydalluxcsi MEXIy co00H, U pe3ysbTar
JESTEIbHOCTHU KaK HalJIEHHBIH UMU CIOCO0 peleHus MpoOeMbl TPOEKTa.

Pedepar (4To B mepeBojie ¢ JATMHCKOIO O3HAYaeT «COOOIIAI0») IMPEACTaBIseT
co00 CaMOCTOSTENIbHYI0 BHEAYJUTOPHYIO paboTy IO OmpeienseMoil mpemnojaBaTesieM
WIM BBIODAaHHOM CaMUM CTYJEHTOM TEME, BBIIIOJHEHHYI0 Ha OCHOBE HW3YYECHHS
HEOOXOIMMOW JIUTEepPATyphl, AHATUTHYECKOW MTPOpabOTKH Marepuana, (OpMYITUPOBKHU
CBOMX BBIBOJIOB, TPEIJIOKEHUU, BUACHHUS mpodieMbl. O0bEM pedepaTta OOBIYHO HE
npesbimaet 10-15 ctpanuy MamMHONIMCHOTO TEKCTA.

JlokJax - BUJA CaMOCTOSITEIbBHOM pabOThl CTyJEHTa IO OIpPEACIICHHOM TeMe C
MOCJIEYIOUIUM IMyOJIMYHBIM COOOIIEHUEM Tepe] KaKoi-mnbo ayautopueil (Hampumep, Ha
CTYJICHYECKOM KOH(EpEeHIMH WIM Ha CEMHHApCKOM 3aHATHM). Jlokiaag HE TOJbKO
CHOCOOCTBYET (DOPMUPOBAHHMIO HABBIKOB HAy4YHOU pPaOOThI, YMEHHUIO J€JaTh BBIBOJIBI,
KPUTUYECKHA MBICIUTh, HO U JOBOJAUTH CBOM MBICIU O ayIUTOPUM, OTCTaWBaTh WJEH,
YMENO IOJEMU3UPOBATH C ONIOHEHTaMU. Te3MChl JAOK/IAaJa Ha HAYYHO-IIPAKTHYECKOU
KOH(pEpEeHLIUU MOTYT ObITh OITyOJMKOBaHbl B COOPHUKE HAYUHBIX CTYJEHUYECKHX paboT U
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SBUTHCS arpoOarueli OCHOBHBIX IOJIOKSHHMH Oyaymield AUIUIoOMHOW paboTel. OO0BEM
noknana 4-10 cTpaHun, B 3aBUCMMOCTU OT €0 MPOJOJLKUTEIBHOCTH, a TE€3UCOB — 1-2
CTPaHUIbl MAITUHOMIMCHOI'O TEKCTA.

KontpoabHasi padora - onHa U3 QopM TEKyIIEro KOHTPOJS 3HAHUN CTYIECHTOB.
OHa 00BIYHO COCTOUT U3 HECKOJIbKUX BOMPOCOB (3a/1a4, 3a1anuii). KoHTpoiabHbIE pabOThI
OBIBAIOT ayJUTOPHBIMU U JOMalTHUMHU. [lepBbie UCTONB3YIOTCS OOBIUHO JISI CTYJIEHTOB
OYHOU (OopMbI OOYUEHHMSI, @ BTOPBIE — JJIs1 3a0YHOM U TUCTAHIMOHHOU PopM.

OT14yer 0 MpaKTHKe BBHIIOJHAETCA CTYJICHTAMHU IO UTOTaM €€ MPOXOXKICHUS M
COIEPKUT MATEpUal MPAKTUYECKOIO XapakTepa B COOTBETCTBUM C 3aJaHUEM,
U3JIO)KEHHBIM B METOJMYECKUX YKa3aHUAX U CHOPMYIUPOBAHHBIM PYKOBOJUTEIEM
MPaKTUKH. BBIMOTHSIETCS B COOTBETCTBUU C TpeOoBaHUsAMH [loJ0KeHUS O TPAKTUYECKOM
MOJTOTOBKE O0YYarOIINXCS

KypcoBasi pabGora- 5TO KOMIUIEKCHOE, OOBEMHOE HCCJIEIOBaHHE B paMKax
KOHKPETHON TE€MBI TI0 OJTHON W3 MPOQUINPYIOMMX TUCIUTLINH Ui Moayieh. KypcoBas
paboTa MO3BOJIAET CHCTEMAaTHU3UPOBaTh, YIIAyOWTh 3HAHUSA, IOJIYYEHHBIE B MPOLECCE
oOy4eHHus; B TO XK€ BpPEMsi OHa SIBISETCS OJHON M3 BAXKHBIX (OPM KOHTPOJIS 3HAHUU
crynenta. KypcoBas paboTra mnNOINEXHUT 3auiuTe, KOTOpas pacCMaTpUBAETCS Kak
nuddepeHIIMpOBaHHBIA 3a4eT, T.€. OLICHKAa 3a HEE BBICTABJISECTCS B 3aYETHYIO KHIKKY
cTyneHTa. JlaHHbIl BUJl pabOTHI SBISETCS, TaK K€, KaK U BBIMYCKHAsI KBaJU(PUKAITMOHHAS
paboTa, JIOKYMEHTOM CTpPOrOil OTYETHOCTM M XpaHUTCS B apxuBe Kosuiemxa. O0bem
KypcOBOW paboThl, Kak IMpaBuiio, 25-35 crTpanuli] mnedaTHoro TekcTa. KoHKpeTHbIe
TpeOOBaHMS K 00bEMY M COJECPKAHUIO KYpPCOBBIX Pa0dOT MO TOW WM WHOW JUCHHUILIINHE
bOopMyIUPYIOTCS] B METOJIMYECKUX YKA3AHUSIX 110 UX BBHITTOJIHEHHUIO.

4 TPEBOBAHUA K O®OPMJUIEHUIO
TUTYJBbHOI'O JINCTA MIUCbMEHHOM PABOTBI

TuTyabHBIA JHMCT SBISETCS MCTOYHUKOM HH(pOpMAIUU, HEOOXOJUMOU ISt
UACHTU(PUKALMY padoThl, €€ MOCIeAYIOIIEe 00pabOTKH, XpaHEHHUS U MTOUCKA.
Ha TuTyJIbHOM JIMCTe pa3MelatoTcs CIeyIOIINE JaHHbIE:

— TOJIHO€ HAMMEHOBAHUE BBILLIECTOSIIECH OpraHu3al|L;

— TOJTHOE HAMMEHOBAHHE KOJUIE/KA;

— HAMMCHOBAHUE BHUA MMUCbMEHHOU paboThI (I/IHI[I/IBYI[YAHI)HBIPI
CTYJIEHUYECKHMI TTPOEKT, KOHTPOJIbHAS PABOTA, KYPCOBAS PABOTA wu
T. 1.);

— HAaMMEHOBAHUE U3y4aeMOW JUCUUIUINHBL

— 3aroJIOBOK (Ha3BaHHE TEMbl) MTUCbMEHHOMN pabOTHI;

— (amunus, UMsI 1 OTYECTBO oOydyaromerocs (MOJHOCTHIO), HOMEDP TPYMIbI U Kypca,
mu(pp 1 HAUMEHOBAHMS CHEIUAIBHOCTH, (POPMBbI OOYUEHHUS;

— (paMuIMs UHULMAJBI TPENO1aBaATENs;

- mecto co3aanus [IPC (Kemeposo);

- nata co3ganus (Hanucanus) [1PC (roxm).

IIpumeps! odopMiieHHs TUTYJIBbHOTO JucTa npuseaeHsl B [IPUJIOXXEHNUN A.



5 TPEBOBAHUS K CTPYKTYPE IMCBbMEHHOM PABOThBI

CTpyKkTypa KOHKPETHOH PpadoThl 00y4arwIinerocss ONPEAEiseTCs BHUIOM U
HampaBiieHueM o0yueHus. Hampumep:

Cmpyxkmypa KOHmMpPOIbHOU paboOmbl.

a) TUTYJbHBIN JIUCT;
0) coaep)kaHue WM TUlaH (ecIi HE0OXOAUMO);
B) BBeJeHUE (eciau He0OX0aUMO);
I) OCHOBHAs 4acTh / BHIIOJIHEHHE 3aJaHuil / pelieHue 3a/1ay;
1) 3aKJIrYeHue (ecii He0OX0IUMO);
e) Oubnmuorpaduyeckuil CIHUCOK, B T.4. T[E€PEYCHb HOPMATUBHBIX JIOKYMEHTOB,
CIIPABOYHBIX MaTepUaNiOB, YYEOHUKOB U YYEOHBIX TOCOOMH, IPYrUX HMCTOYHUKOB
uH(bopMaIuy;
K) TPUIOKEHUS (€CIM HEOOXOAUMO).
Cmpyxmypa Kypcoeoul pabomai:
a) TUTYJBHBINI JIUCT;
0) peleH3us Ha KypCOBYIO paloTy;
B) COJIEp>KaHUE;
I) BBEJCHUE;
JI) OCHOBHAs 4acTb (COCTOUT U3 Pa3/eNOB U MOAPA3AEIOB TEOPETHUECKON U PAKTUUECKON
HAIPABJIICHHOCTH);
€) 3aKJIIOYCHUE;
XK) OumOnuorpa@uyecKkuii CHOUCOK, B T.4. TMEpeYeHb HOPMATUBHBIX JOKYMEHTOB,
CIIPABOYHBIX MaTepUaJiOB, YYEOHUKOB U YYEOHBIX TOCOOMH, JPYrUX HMCTOYHUKOB
uH(bopMaIuy;

1) IPWIOKEHHUS (€ClIh HEOOXOIUMO).

Coaep:xxanue IIPC mnpexacrasnsier co0oil mepeyeHb, KOTOPBIA MOCIEI0BATEIBHO
BKJIIOYAET HAMMEHOBAaHMS BceX ee CTpykTypHbix 3nemeHTtoB (BBEJIEHUE,
3AKJIIOYEHUE, BUBJIUOI'PA®UUYECKUN CIIMCOK, ITPUJIOXKEHUS), rnaB w
naparpaoB € yKa3aHHMEM HOMEpPOB CTPAaHMI], OOO3HAYAIOLIMX HAYajJ0 M3JI0KEHUs
KaXXJIOT0 CTPYKTYPHOTO 3JIEMEHTa, pa3jena, riasbl, naparpada. Coaepxanue [1PC moxet
OBITH TPOCTHIM WJIH CIIOKHBIM.

CoxkpamiaTh HaMMEHOBAHUSI CTPYKTYPHBIX DJIEMEHTOB, Pa3JIesioB, IJiaB, naparpados
u T.1. B «Conep:kaHum» UK aBaTh UX B APYyro GopMyIUpOBKE, MO CIEAOBATEILHOCTH U
COIOIYMHEHHOCTH, 110 CPAaBHEHUIO C 3ar0JIOBKAMU B TEKCTE, HE JOITYCKACTCS.

Paznensl, rnasel, naparpadst B Coaepkannu HyMepyrTCst apaObCKuMu U pamu.

IIpu cocraBnennn Conepxanusi [IPC HeoOXomuMoO TOMHUTB, YTO TIEPBOM
CTpaHHUIIEH PaOOTHI ABJISETCS TUTYJIBHBIN JIUCT (HOMEpP HAa HEM HE CTaBUTCHA).

B Copepxanne BKIIOYAIOTCS MPHIOKEHUA. [Ipu STOM NTpPONMUCHIBAETCS CIOBO
«ITPUJIOKEHUMS» n yka3sIBaeTCs CTpaHUIIA IEPBOTO IPUIIOKEHHUS.

BBenenne Bkirovaer B ce0s 4 3yeMeHTa.

OO6ocHOBaHME aKTYalIbHOCTU BbIOpaHHOM TeMbl ucciienoBanus [IPC. AKTyalbHOCTh
BBIOpaHHOW TEMBI PACKPHIBACTCSl KaK C TOYKH 3PEHHUS HEJOCTATOUHOCTH TEOPETUUYECKOTO
OCBEIlIeHHs] MPOOJEMbl B HAyYHOM JIUTEpaType, MPaKTUYECKOM 3HAYMMOCTH pelIeHUS
3asiBJICHHOW MPOOJIEMBbI IS YINpPaBIEHUS, HAIPUMEpP, MPEANPHUSITHEM, ACCOPTUMEHTOM,
KauyecTBOM M T.J., TaK M HETaTUBHBIX IOCIEJICTBUI €€ HaJIU4Yus Ha HCCIEAYyEeMOM
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MpEeANPUSITUH.

@opMynupoBKa I1eAM W 3adad wuccienoBaHus. llenbp wuccienoBaHus JOJKHA
coorBercTtBoBaTh TeMe [IPC u pmocturarbcs IMyTeM pELIEHUS IMOCTABJICHHBIX 3ajad,
KOTOpBIE, B CBOIO 0UEPE/lb, HOIAKHBI ObITh CKOOPJMHUPOBAHBI C COJEPKAHUEM COCTaBHBIX
yacTel (TJIaB WK pa3esioB) pabOThI.

O6o3nauenne npeamera u oOwbekra I[IPC. ITlpenmer M OOBEKT OOJKHBI OBITH
yKa3aHbl BO BBeJieHUU. OOBEKT — 3TO MPOLIECC WU SIBJICHHE, MOPOKIAIOIIEe TPOOJIEMHYIO
CUTyalMio U u3dpaHHoe myig uzydeHus. [Ipeamer — 310 TO, YTO HAXOAUTCS B IpAHMIIAX
o0OBbeKkTa. DTO O3HA4YaeT, 4TO B OOBEKTE BBIACIACTCA Ta 4YacTh, KOTOpas CIIYXKHUT
MPEIMETOM UCCIIE0BAHMUS, IPEIMET ONPECIISIeT U TEMY paOOThlI.

OcHoBHasi yacth IIPC Bximouaer B ce0S TEOPETHUECKYH0 YacTh, B KOTOPOM
JOJKHBI OBITH PACKPBITHI OCHOBHBIC TOHSITHS, W3JI0KCHBI HAYYHBIC TMPEICTaBICHUS 00
uccienyeMoil mpoOiemMe, a TakkKe NPAKTHYECKYI0 YacTh, €CIM O3TO OOYCIOBICHO
TEMaTUKOW, T/€ TPHUBOIATCS MPHUMEPHI, PE3yJbTaThl WCCICIOBAHUN, HEOOXOIUMBIE
aHAJTUTUYECKUE PACUETHI U T.1.

OcuoBnas yacth [IPC gomkHa ObITh CTPYKTYpHUpOBaHA U pa3jieiieHa Ha HECKOJIBKO
JIOTUYHO B3aMMOCBSI3aHHBIX YacTed. OHa MOXKET BKJIIOYATh TOJIBKO paszzensl (mpocTas
CTPYKTypa) WM TJIaBbl ¥ naparpadsl (CI0KHAs CTPYKTYpa).

KonuuectBo pasnenoB u riaB (AejieHHWE TJIaB HA YKCIIO MaparpadoB) 3aBUCUT OT
CJIIOHOCTH U pa3pa0OTaHHOCTU HcclieqyeMon npobiieMbl. [1aBel 00s3aTeNIbHO TPEOYIOT
nenenus Ha naparpadsl. Jlomyckaercs: uiau 2-5 pasznenos, wid 3-5 1iaB (B IiaBax 1o 2-3
naparpacda). Pazgenbl unu riaBel, kKak U maparpadbl BHYTPH IJ1aB, JOJIKHBI OBITH
COpa3MepHBI 10 00BEMY.

CopnepxaHue TMCBMEHHOW paldOThl JOJKHO TIOJIHOCTBIO PACKpPhIBaTh TEMY
WCCJICIOBaHMSI, BKJIOYass BCE TIOHSTHS, OCOOCHHOCTM W COBPEMEHHBIE TEHJCHIIUU
Pa3BUTHUA UCCIIEyEMOMN MPOOIJIEMBI.

3akiIl0oueHue JOJDKHO COJEpXaTh OCHOBHBIE BBIBOJBI 10 pasjeiiaM padoThl,
MPAKTUYECKYI0, HAy4yHyl0, COLHAIBHYI LEeHHOCTh pe3yapratoB [IPC  wmm  ux
skoHOMHUeckuil 3P dext. B 3akmoueHnn He AOJMKHO ObITh HUKAKUX HOBBIX IMOJIOKEHUIM
WJIU BBIBOJIOB, KOTOPBIE HE ObUIM PaCCMOTPEHBI B TEKCTE PAOOTHI.

IIpusiokeHus1 BKJIIOYAIOT pa3jiUYHbIE BHUABI OTYETHOCTH, TrpaduKu, TaOJHUIIBI,
PUCYHKH, JOKYMEHTBI U TIPOY., Ha KOTOPbIE UMEIOTCS CCHUIKU B TEKCTE Pa0OTHI.

bubanorpadguyeckuii CMUCOK, B KOTOPOM NPUBOJMUTCS MEPEUYECHb HOPMATHUBHBIX
JIOKYMEHTOB, MOHOTpaduii, yueOHUKOB U Y4EOHBIX MOCOOUI, CIIPaBOYHBIX MATEpUATIOB U
Jp., TOJDKEH BKIIFOYATh TOJIBKO T€ HCTOYHUKH MH(POPMAIIUU, KOTOPbIE OBLIIN UCTIOIb30BaHbI
aBTOPOM B IIPOIIECCE HAMMCAHUS pabOTHl U HA KOTOPBIE UMEIOTCS CCHUIKH B TEKCTE.

6 TPEFOBAHUS K O®OPMJIEHUIO TEKCTA IUCHbMEHHOM
PABOTDBI

OO0uue TpedoBaHusA K 0(pOPMIICHUIO PA0OTHI

TexkcT odopmIIsIETCss YEpHBIM ILIBETOM Ha OJHOM CTOpPOHE JucTa Oesoil Oymaru
dbopmata A4 (210x297 mm) uepe3 1,5 uHTepBajJa MEXAYy CTpPOKaAMHU, OpPUEHTALUS —
kHwkHasg, mwpupt — TimesNewRoman, kerab — 14, pacnpeneneHue — «I1o IIUPUHEN.
Heobxoanmo cob6ito1aTh paBHOMEPHYIO TUNIOTHOCTh, KOHTPACTHOCTh M YETKOCTh TEKCTA 110
BceMy 00beMy pabOTHI.



TekcT odopmisieTcs ¢ COOMIOICHHEM CIICIYIOMNUX pa3MepoB Tmojici: nmpasoe — 10
MM, BepxHee, jJeBoe U HIUKHee — 0 20 MM. JInHMI, OrpaHUYMBAIOIIMX Pa3MEPHI MOJIEH
(paMoK), nenath HE CIIETyeT.

Texcr nomkeH OBITH MOAENEH Ha ab3albl, KaXIblii M3 KOTOPBIX BBIPAKAET
CaMOCTOSITENIbHYIO MBICIIb. AD3all ClIelyeT HAUUHATh C HOBOW CTPOKH OTCTYIIOM OT JIEBOTO
oy Ha 1,25 cMm.

[Ipy Habope TeKcTa aBTOMATUYECKON PACCTAHOBKHM IIEPEHOCOB CJIOB He
JA0IMyCKAaeTCsl.

KaBpIuku 10mycKkaroTcst TOJIbKO B BUJIE <.

B pabote MOXHO MPUMEHSATH TOJILKO OOIIETIPUHATHIE COKpalleHus. AOOpeBuarypy
JIOTMYCTUMO MPUMEHSTH TOJBKO IMOCJE TOro, Kak oHa OyjAeT pacmudpoBaHa MPU MEPBOM
YIOMUHAHHH.

Hanpumep, [Teacuonnsiit hona Poccuiickoit @enepanuu (nanee mo tekery 11D PD).

He nomyckaetcst oTaenbHOe ynoTpeOieHue Ha3BaHMs rocynapctBa — Poccuiickast
®enepanus — B cokpanieHun PO.

CHocKku u ccoliku

[{utaTel, cTaTUCTUYECKUE NAHHBIC, ONpEEICHNEe TEPMHUHOB, NIEPBOE YIOMUHAHUE
MO0 TEKCTY HOPMATUBHO-TIPABOBOTO aKTa, MPHUBEJICHHBIC U3 JUTEPATYyPHBIX MCTOYHUKOB,
JIOJDKHBI COMPOBOXKIATHCA CChUIKAMU BHU3Y CTPAHUIIBI U B TOYHOCTH COOTBETCTBOBATh
opurunany (I'OCT P 7.0.5-2008 «bubauorpaduueckas cCbliikay)

Hampuwmep:

B 3akoHe «O TPOTUBOJAEHCTBUM KOPPYIIIUM»' YCTAHABIMBAKOTCA OCHOBHBIE TPUHIIMIIBI
MIPOTUBOAECUCTBUS KOPPYHIIMH, TPAaBOBbIE M OPTaHMU3AIMOHHBIE OCHOBBI MPEAYIPEKICHUS KOPPYILUU U
00pbOBI C HEl, MUHUMH3AIUY U (WJIN) TUKBUIALNY TOCJIEACTBUNA KOPPYIIIMOHHBIX TPaBOHAPYIIICHUN

CcbulkM HA MaTepuajbl U3 UCTOYHUKOB, MEPEUUCICHHBIX B OMOIMOrpaguiyeckom
CIIUCKE, JOJIKHBI HyMEpOBaThCs apaOCKUMH IudpamMu MO MOPSAIKY MOSBICHUS B JIaHHOM
CIIMCKE U TIOMEIIATHCS B KBaJIpaTHbIE CKOOKHU, Hanpumep: [2].

TpeboBanus Kk 0popMIICHUIO 3aT0JI0BKOB M UX HyMepanun

Hywmeparus Bcex crpanuil paboThl T0JKHA OBITH CKBO3HOM, MOPSIIKOBOM, HAUUHAS C
TUTYJIBHOTO JUCTa paboThl (Ha HEM HOMEp HE CTAaBHUTCS), M, 3aKaHYMBAs MPHIOKECHUEM
BKJIFOUHUTENIbHO. HoMep cTpaHuIlbl MpoCcTaBisieTcss apaOCKuMu u(paMu CripaBa B HUKHEN
YaCcTH JInCcTa 0€3 3HAKOB NMPEMMHAHUS (TOYCK, KaBbIYEK U Jp.).

Hywmepanus cTpyKTypHBIX 3JE€MEHTOB, pa3fesioB (MpocTas CTPYKTypa) WM IjaB U
naparpadoB (CiloXkHas CTPYKTypa) TE€KCTa OCHOBHOM 4acTH pabOThl OCYILIECTBISETCS C
COOJIIOJIEHUEM CIEAYIOIIUX TPeOOBAHUM:

a) pas3jienbl U raBbl JODKHBI UMETh MOPSAKOBYIO HYMEpALMIO B Mpeiesiax Bcel
paboThl, 0003HaUCHHYIO apabCckuMu HuppaMu 0€3 TOUKU B KOHIIE, 3alMMCAaHHYIO CJIEBa, C
a03amHbIM oTcTynoM 1,25 cm, Hanpumep: 1, 2, 3. Ilpu aTom cnoa «Pazaen» unu «I'naBay
HE TTUIIYTCS,

0) maparpadpl HyMmepyroTcs apaOCKuMu HHPpaMH € TOYKOW, O0O003HAYAIOIIUMU
HOMED TJIaBbl, B KOTOPYIO OHU BXOJST U TMOPSAKOBYIO HYMEpAIMIO B TMpe/esiaX TriaBbl.
Hanpuwmep: 1.1, 1.2, 1.3 ut.4,;

' O mporuBozeiicTBIM KoppyuK : DenepanbHbIil 3aKoH oT 25.12.2008 Ne 273-d3 : pex. ot 26.07.2019 : npunsat FocynapcersenHoit ymoii
19 nexabpst 2008 r. : omobpern Coserom @enmepaunu 22 nekabpst 2008 roma // Koucymbramtllmoc : caiitr — URL:
http://www.consultant.ru/document/cons_doc LAW_82959/ (nata obpamienus 25.09.2020).
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B) pa3nes wuiu maparpad) He MOrYT HMETh OAWH MOAMYHKT; KOJHUYECTBO
MOJITYHKTOB JIOJDKHO OBITH IBa M 00J1€e, WK HE TOJDKHO OBITH BOOOIIIE;

r) 3aroJIOBKM MOANYHKTOB CIEIyeT TedaTaTh IO JICBOMY Kpalo CTPOKH C
a03allHOr0 OTCTyINa C MPONUCHOM OyKBBI 0O€3 TOYKM B KOHIIE, HE TNomuepkuBas. He
JIOITYCKaeTCsl MOMEIATh 3aroJIOBOK OTAENIBHO OT MOCIEAYIOIIEr0 TEKCTA.

Kaxabiii pa3aesa pabothl (BBeACHUE, pa3/ieibl, 3aKi0ueHue, oudnuorpahuyeckuit
CIIMCOK, TIPUJIOKEHUE) CIIeTyeT HAYWHATH ¢ HOBOM CTPAHHMIBI, MPONMUCHBIMH OYKBaMHU.
[laparpadsl B mpenenax riiaBbl NPOAOKAIOTCS HA TOM K€ CTpaHUIIE C COONIOACHUEM
PACCTOSIHUS: OT MPEBIIYIIET0 TEKCTA 0 3aroj0BKa — OTCTYI BEJIMYMHOUN B OJIHY CTPOKY,
U OT 3aroJIoBKa J0 TeKCTa naparpada — ojiHa CTpoKa.

Hanpuwmep:

2 IPOBJEMBI U TYTHU PEAJTA3AIIAN TEHCUOHHO PE®OPMEI B
POCCHUIICKOW ®EJEPALIUUA

2.2 CoBpeMeHHOE COCTOSIHHE IPABOBOI0 PEryJJMpPOBAHUS IIEHCHOHHOI'0
o0ecneyeHust

n) Takue CTpykTypHble oaneMeHThl, kak «BBEJIEHUE», <« 3AKJIIKOUEHHMEY,
«BUBJIMOTPAOUYECKHI CIIMCOK» W «COJEPXAHUE», He HyMmepyloTcs,
MIPOMKCHIBAIOTCA MO JIEBOMY KPar cTpaHulibl ¢ ad3amubiM orctynoMm. [IPMJIOXKEHUE
MPOMKUCHIBAETCS CIIPaBa, B HavyaJIe JIMCTA.

BuyTpu pasznenoB paboTbl MOTYT OBITH IPUBEACHBI NIepeunciaeHus. [lepen kaxapiM
MePEYUCIICHUEM CIIeIyeT CTaBHTh Mapkep 6 eude oeguca (—), Npyrue MapKepbl He
JTOITY CKaFOTCHI.

Tpeb6oBanus Kk 0popMIIeHUI0 MILTIOCTPALUI

JIist ipuIaHusl HATJISITHOCTH M3JIOKEHUIO B pab0Te PEKOMEHIYETCSl MCIIOIh30BaTh
WUTIOCTpaluu (pUCYHKH, rpaduKu, CXeMbl, quarpammbl). OHU TOKHBI OBITH IIBETHBIMU
WJIU B LIBETE€ OCHOBHOTO TEKCTa PaOOTHI U BHITIOJIHEHBI UETKO, BBIPA3UTEIBLHO U aKKypPaTHO.

Wnmoctpannn 0003Ha4ar0TCst CI10BOM «PHUCYHOK» ¥ HyMEpYIOTCS MTOCIEI0BATENBHO
apabckumu nudpaMu B mpenenax paszjena Wik padoThl, 32 UCKIIOYEHUEM HILTIOCTPAIUH,
npuBeeHHBIX B [Ipunoxenun.

NnmrocTpan HeoOXOAMMO — pacroyiaraTb  BO3MOXKHO — OJM3KO K  MEPBOMY
YIOMHHAHUIO O HUX B TEKCTE (B IMpejesiax TeKYIEero Win cieayromero jucra). Kpymnnoie
WJUTKOCTPALIUU JIOMTYCKAETCS IEPEHOCUTD B IPHUIIOKEHHUE.

Ha Bce mmmoctpaiuu 10KHBI OBITH CCBUIKA B TeKCTe paboThl (Hampumep: «Kak
MOKa3aHO Ha pUCYHKE 1...» unum «(puc. 3).» mociue TeKcTa).

Nnnmtoctpanyy JOJKHBI UMETh HAMMEHOBAHHUE, KOTOPOE MOMEIIAIT MO LIEHTPY
TeKcTa noj wutocTpamueit. [Tpumep opopmiieHns WUTIOCTpAllMU MPUBEACH HA pUCYHKE 1.

Conepxanue WUTIOCTPALMKM CJIEAyeT MNPOKOMMEHTHUPOBATh B TEKCTE, BBIJIEISS
3aKOHOMEPHOCTH M TeHACHIMU. Pa3MeleHne WIOCTpal B paboTe JOJKHO OBITh
LEJIeCO00pa3sHO M CBS3aHO C MPEABbIAYIIMM M MOCIEIYIOUUM TEKCTOM HHUChMEHHOMN
padoTHL.



I'enepaiibiibii
JIMPEKTOP

JamecTHrein JamecTHrein JamecTHrelh
JIHpSKTOPA 1o JIHpEKTOpa. 110 JHPeKTOpa 1o
IKOHOMHKS KOMMCPUCCKHM VIIPARICHHIO
1ml|p0c:n| ||cpc01|a.‘|m|
IavaiabHuK JRERENTRIVEI Hanaibiug Havaienuk Havaasnuk JRERTENTHITET
T IEAHOBO=- (I.IMI IAHCOBOIO TOProBoro OT7e1a 3a=- OT7 118 }_"Icﬁl 1010

IKOHOMMWMUC- OT71S18 OT71e01a I\'_\-'I 10K K:I;lp(l]i 12H I']‘)ll
CHROIO Q1718714

Pucynok 1 — Opranusanmonnas crpykrypa OOO «CTK»

Nnmoctpanuu moMmemarT Tak, 4ToObl HMX MOXHO OBUIO paccMmaTpuBaTh 0e€3
noBopota. Eciu Takoe pazMerieHre HeBO3MOXKHO, TO WX PacIoyiararoT Tak, YTOOBI ISl UX
paccMoTpeHust paboTa Oblila MOBEPHYTA MO 4acOBOM cTpelnike Ha 90 rpamycos.

NnmrocTpanyu - KaXJI0ro MNpUIOKEHHs 0003HAYarOT OTACIbHOW HyMmepaluen
apabckumu 1udpamu ¢ gobaBieHueM mnepen HUGpor 0003HAUYCHUS TMPUIIOKCHHUS.
Hampumep, pucynok 1 Ilpunoxenuss I' o6o3nauaercs «Pucynokx I'.1 — Kpymueiinme
skcnoptrepsl yriast B 2013 r.y.

TpeboBanus k opopMiIeHUI0 TAOIUIL

Ha3panne Ttalnuupl ciexyer moMeniatb Haja TaOnuiend cneBa, 0e3 ab3aiHoro
OTCTYTIa B OJIHY CTPOKY C €€ HOMEPOM Yepe3 TUPE, HalpuMep:

Tabauma 4.1 — JluHaMuKka OCHOBHBIX SKOHOMHUUYECKHX MMOKa3aTese, ThIC. pyo.

l'on Ortknonenue | Temmn pocra,
2012 2013 (+,-) %

Iloka3arennb

Bripyuka 421783 462924

Tabnuiipl, 32 UCKITIOYEHHUEM TaOJIUIl MPUIIOKEHUH, ClIelyeT HyMepoBaTh apaOCKUMU
udpaMu CKBO3HOM HyMepaluei.

JlommyckaeTcsi HymMepoBaTh TaONWIBI B TIpenenax paszziena. B srom cimydae HOMEp
TaOJMIIBl COCTOUT W3 HOMEpa pas3fiesia U MOPSAKOBOTO HOMEpPA TaOIHIIBI, pPa3eiICHHBIX
Toukoi. Ecnu Tabnuiia uMeeT npoaoKEeHre, TO Ha CIEAYIONIEH CTpaHUlle MUIILYT CIOBO
«IIpomomkeHne» u yKa3bIBalOT HOMep Tabmwipl, Harpumep: «lIpogomkenue Tadm. 1», a
caMol TabiuIle HyMEPYIO CTOJIOLBI, HAPUMED:

Tabauia 4.1 — JlunamMuka OCHOBHBIX SKOHOMHUYECKHX MOKa3aTeaen

[Tokasarenb Lon Otxionenne Temn pocra,
2012 2013 (+,) %
1 2 3 4 5
Bripyuxa, ThIC. pyO. 421783 | 462924

a Ha CIICIYIOIIEH CTPAHUIIE:



[Tpomomkenue Tabdu. 4.1

1 2 3 4 5

KonnuecTBo 0TpabOTaHHBIX Yel/9acoB 856958 919465

Ccpuiku Ha TaOJMIBI B TEKCTE€ OOS3aTENbHBI, MPH ITOM CIEAYEeT MUCATh CIOBO
«Tabnuma *.*» ¢ ykazaHuem ee HoOMepa.

Bonbiire Tabnuiibl, 3aHMMAIOLME B O0ILEH CII0KHOCTH 00Jiee 2-X CTpaHull padOThl
cienyer pa3memars B [puiioxennn.

TpedoBanus k opopMiaeHHI0 Popmy.Ja

PacyerHpie GOpMyINIbI OJDKHBI TOMEIIATHCS HA OTHEIBHOW CTpoke. DopMyIibl
HYMEpYyIOTCsl apaOCkuMu mudpamMu, TOMENaeMbIMA B KPYIJIBIX CKOOKax cIpaBa OT
dbopmynsl. Hymepanus dbopmyn B mpenenax pasnena, Hamp.:4.2. — (popmyna BTOpas,
yeTBepToro paszzaena). Ilocae hopmyinbl craBUTCs 3amnsTast U ¢ HOBOM CTPOKH IOCTIE CIOBa
«rae» uaeT pacmudpoBka Kaxka0ro 0003HAYCHHUS.

PacmmdpoBke nmojexar ToJIbKo 0003HaueHus1, BecTpedaromuecs: Brnepsbie. CChUIKH
Ha ()OPMYJIIBI B TEKCTE 00S3aTEIIbHBI.

|, 2| k-1
g =F |Mq‘i 1- 7 &

\' k-1
: (1.1)

rae F — cuia
k — ko3 dunmeHt

[Ipu BoimonHeHHM o00s3aTenbHBIX pacyeToB Ha [IK oOyuwaromuiics m0mKeH
U3JI0’)KUTh METOJMKY pacdera, NMPUBECTH OCHOBHBIE pacueTHble (OopMyJibl, OJIOK-CXeMy
aropuT™Ma, OOOCHOBATh BHIOOP HMCXOJHBIX MAaHHBIX W TMPUBECTU AHAIN3 MOIYYCHHBIX
pE3yJbTATOB.

®dopmyity cieayer moMemarb Ha HOBOM CTPOKE, OCTaBUB HE MEHEE OJTHOW CBOOOHOM
CTPOKH BBbIILIE U HUXeE. Eciii ypaBHEHHE HE yMeIaeTcsi B OAHY CTPOKY, OHO JOJKHO OBITh
MEePEHECEHO TOCJIe€ 3HaKa paBeHCTBa (=) WIM TOCHe 3HAaKoB IUIOC (+), MUHYC (-),
YMHOKEHHUS (X) U eneHus (:).

[TosicHeHus 3HaYE€HUN CUMBOJIOB U YMCJIOBBIX KO3(PQPUIMUEHTOB ClIEyeT MPUBOAUTD
HEMOCPEICTBEHHO Mo (OPMYJION B TOM e MOCIeI0BaTeIbHOCTH, B KOTOPOW OHU JIaHbI B
dbopmye.

TpedoBanus k opopmMiIeHUI0 OMOIMOTPAPUIECKOrO CIMUCKA

CHucok HCIOJIb30BAHHBIX HCTOYHHMKOB O(OpPMIIAETCS B COOTBETCTBUU C
yCTaHOBJICHHBIMU TpeOoBanusMu. (cM. [Ipunoxenue b).

Pasnen B comepskanmu HaspiBaetcs BUBJIMOIPAGUYECKUM CITMCOK, T.k.
JOJDKEH COoJepKaThb HE TOJBKO JHUTEPATypy, HO M HOPMATUBHO-IPABOBBIE aKThl WU
UHTEPHET-CChUIKU.

Cnucok sBasieTcs: 0043aTeNbHOM YaCThIO BBIITYCKHOW KBATH(PUKALIMOHHON paOOThI U
MOKAa3bIBAET YMEHUE OOy4YarolUXCs MPUMEHSATh Ha MPAKTUKE 3HAHUSA, MOJyYEHHbIE MPHU
M3YYEHUU COOTBETCTBYIOIIMX JAMCHMIUIMH. B cnucok BkioyaroTcs Oubnuorpadguueckue
cBeZieHUs1 00 HMCIOJIb30BAaHHBIX MpPH MOJArOTOBKE pabdOThl MCTOYHUKAX. PekoMeHIyeTcs
BKJIIOYATh Takke Oubinuorpaduyeckre 3amucud Ha IUTUPYEMble B TEKCTE pabOThI
JIOKYMEHTBI U UICTOUHUKHU (PAaKTHUECKUX UM CTATUCTUUYECKUX CBEICHUM.

10



Jluteparypa nomKHa HWMETh IO U3JaHUA He pa”ee S user. Jlomyckaercs
UCIIOJIb30BAaHUE MCTOYHUKOB OO0J€e paHHEro roja W3JaHHus IO COIJIACOBAHUIO C
PYKOBOJIUTEIEM KBUTU(PUKATNOHHON paOOTHI.

KonuyecTtBo MCTOYHHMKOB B OMOIMOrpauecKoM CHUCKE UIsI KypCOBBIX padoT
JIOJKHO OBITH HE MeHee 15 HauMeHOBaHU.

CHauana yka3blBaeTcs HOPMATUMBHO-IIPABOBas JMUTEparypa B  CIEAyIOLIEH
MOCJIETIOBATEILHOCTH
Koncruryuus Poccuiickoii ®@enepanuu;
denepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI;
denepanbHbIe 3aKOHBI;
3akoHbI Poccuiickon @enepannu;

MEKTyHApO/IHbIE aKThlI;

KOJEKCBI;

ykassl [Ipe3unenta PO, nocranosnenus [IpaBurenscTa Poccnu;
pernonaneubie HITA;

. BemoMctBeHHbIe HITA.

OcTanbHble HCTOYHUKHU PACIOIATAIOTCS B al1()aBUTHOM MOPSJIKE.

bubnuorpapuueckuii cnucok BbinonHseTcss B coorBerctBuu ¢ 'OCT P 7.0.100-
2018 «bubnuorpaduyeckas 3anuck. bubnuorpapuueckoe onrucaHue.

Cokpamienust B 6ubnmorpadudeckom onucanuu BeinojHsgoT o 'OCT P 7.0.12-
2011 «bubnumorpaduueckas 3anuch. CokpalieHue CJIOB M CJIOBOCOYETAHUM HAa PYCCKOM
s3pikey u ['OCT 7.11-2004 «bubnuorpaduyeckas 3amuch. CokpallleHHE CIOB U
CJIOBOCOYETAHUM HA MHOCTPAHHBIX €BPOIICUCKUX sI3bIKax». He cokpalarores: 3arnaBus BO
BCEeX OOJACTSAX OINMHUCAHWsI, HAMMEHOBAHWS MECT u3laHuii (ropomoB). Bce nanHbie B
oubmuorpaduyeckoM OMMCAaHUU MOTYT OBITh TIPEICTABIICHBI B TIOJTHOM (opMme.

Kuuru ¢ oqaum aBTopom

baymrapren, JI. B. OcHOBBI MapkeTHHTa TOCTHHUYHBIX ycayT : yueOHuk 1t CI1O /
JI. B. baymrapren. — Mocksa : FOpaiit, 2019. — 338 c.

SA6nokos, H. I1. Kpumunanucruka : yueOnuk ana CI1O / H. I1. SI6nokoB. — 3-e u3n.,
nepepad. u non. — Mockasa : FOpaiit, 2019. — 240 c.

Knuru ¢ AByms, TpemMsi aBTOpaMu

l"anaranos, B. I1. IIpaBo u opranusaius COMAIBLHOIO 00ECIEYEHUS : MPAKTUKYM /
B. II. I'anaranos, A. I1. llaposa, H. B. AutonoBa. — Mocksa : KHOPVYC, 2020. — 284 c.

[Toromuna, B. JI. T'eorpadus typusma : yuebnuxk / B. JI. Ilorommna, U. T.
®ununnosa. — Mockpa : UH®PA-M, 2018. — 256 c.

KHuru ¢ 4eTsIppbMs aBTOPaAMHU

Onucwigaromces noo 3aenasuem. 3a Kocol 4epmoil yKazvl8aiom 6cex asmopos.

Jlutepatypa : yuebnuk mns CIIO : B 2 u. Y. 2. / I'. A. OGepuuxuna, T. B.
Emennsnonra, E. B. Mampsisika, K. B. CaBuenko; nox pexa. I'. A. O6epauxunoit. — 5-¢ u3m.,
crep. — Mocksa : Akagemus, 2018. — 400 c.

l'octuHnyHble koMmIiekebl : Opranuzanuss U (QyHKUMOHUPOBAHUE @ Yy4yeOHOE
nocodbue / B. A. Pomanos, C. H. I{serkoBa, T. B. IlleBuioBa, B. B. Kapamienko. — PocTos-
Ha-Jlony : ®enukce, 2019. — 221 c.

Knuru ¢ nareio u 00jiee apTopamu

Onucwigaromes noo 3aznasuem. /[onyckaemces cOKpawams — nepeyuciums nepevlx
3-x ¢ obo3naueruem [u opJ. MooicHo, eciu 5mo HeobX00uUMO, npusecmu 8cex asmopos.

WX R W=
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Typucrckue ¢opmansHocT : yudeOHoe mocodome / WM. B. bopucenko, I'. b.
['puropsesa, H. U. I'yces [u ap.]. — Mocksa : DOPYM : UHOPA-M, 2019. — 384 c.

Kuuru, onucannbie moj 3arjaasueM (0e3 ykazaHus aBTopa)

3HameHuThIe My3eu-ycaaponsl Poccun / coct. . C. HenapokomoBa. — Mocksa :
ACT-IIpecc, 2018. — 383 c.

VYronoHslii nporiece : yueoHuk / mox pea. H. C. Manosoii u 0. B. ®panuudepona.
— Mocksa : OCTULIMA, 2020. — 358 c.

CraTbu M3 KHUT:

MunkuHa, B. A. YuacTtue cinyx0b1 nHOOpMaIIMK B PEKJIAMHON JIEATEIbHOCTH /

B. A. Munkuna, H. B. Pynakosa // CipaBouyHUK HHPOPMALIMOHHOTO paOOTHHUKA / Pel.
P. C. l'unapesckuii, B. A. Munkuna. — Cankt-Ilerepoypr, 2018. — C. 405-410.

CraTbH U3 )KYPHAJIOB U ra3er

KazakoBa, A. B. CyneOHbIil KOHTPOJIh 32 UCTIOJTHEHUEM PUTOBOPOB MHOCTPAHHBIX
cynoB B poccuiickom mpase / A. B. Kazakoa // Aamunuctparop cyna. — 2020. — Ne 3. —

C. 29-32.

[IaTe npuuMH, TMOYEMY MCKYCCTBEHHBIM MHTEIUIEKT — 3TO Oyayliee KOHTaKT-
1eHTpoB // buznec-xypHai. —2020. — Ne 9. - C. 46-47.

Taropckuii, B. Typuctsl Beilluii Ha Boay : B Poccuu 3amyckaroT HOBbIE IIPOTPaMMBI
kpyu3oB / B. Tawopckuii, 3. Munsman, M. JlenseBa // Poccuiickas razera. — 2019. — 10
aaBaps. — C.4.

Crangaprsl

I'OCT P 7.0.100-2018.  bubnuorpadguueckas  3amnucb.  bubnuorpadpuyeckoe
ormucanue. OOmme TpeOOBaHMUS W TpPaBUIIa COCTABICHUS : HAIMOHAIBHBIA CTaHIAPT
Poccuiickoit denepanuu : nmara BBenenus 01.07.2019 / depepanbHOe areHTCTBO IO
TEXHUYECKOMY perynupoBaHuto. — M3a. odpurnmansHoe. — MockBa : CranmapTuHbOpM,
2018.— 124 c.

3akoHogaTEIbHBIE MATEPHUAJIBI

O6 o0mwmXx mpUHIMIAX OpraHu3alMd MECTHOrO caMoympaBiieHHs B Poccuiickoii
Oenepannu : Genepanbubiii 3aKk0H 0T 06.10.2003 Ne 131-D3 : mpunsaT ['ocyaapcTBeHHOM
Hymoii 16 centsiopst 2003 1. : ogoOpen Coetrom @Depepauun 24 cenrsiops 2003 r. —
Mockaga : [Ipocnekt; Cankt-IlerepOypr : Konexc, 2017. — 158 c.

O oubnuoreunom nene : DeaepanbHbiii 3ak0H No 78-D3 ot 29 nexabps 1994 r. :
npuHaT ['ocynapctBenHoit [dymoit 23 HosiOps 1994 r. // CoOpaHue 3aKOHOAATEIHCTBA
Poccuiickoit @enepanuu. — 1995. — Ne 1. — Cr. 2.

VYronoBHo-UcnonHUTENbHBIA KoJeKke Poccuiickoii @eneparuu ot 08.01.1997 N 1-
®3 : npunsat ['ocymapcrBennoirr Jlymoin 18 nexabps 1996 1. : omobpen CoBeroMm
®deneparuu 25 nexadps 1996 r. — HoBocubupcek : Hopmatuka, 2019. — 96 c.

3axkoHoAaTeIbHbIE MATEPHUAJBI U3 JJIEKTPOHHBIX IPABOBBIX CHCTEM

O npotuBozelicTBUM Koppynuuu : @enepanbHblidi 3akoH OT 25.12.2008 Ne 273-D3 :
pea. ot 26.07.2019 : mpunsar I'ocymapctBennoit Jlymoit 19.12.2008 roma : omoOpeH
Coserom @epepaunn 22.12.2008 roma // Koucynbrantllimtoc : crnpaBoYHO-IIpaBoBas
cuctema. — PexxuM foctyna: JoKaJlbHasi CETh KOJIJIEIXKA.

3akoHoaaTeIbHBbIE MaTepuaibl U3 ceTd UHTEpHET

O npotuBoaeiicTBuM Koppymniuu : OenepanbHbii 3akoH 0T 25.12.2008 Ne 273-D3 .
pen. ot 26.07.2019 : npunst I'ocynapctBennoi dymoit 19 nexabps 2008 r. : ogoOpeH
CoBetom ®enepannu 22 nexadbps 2008 roma // Koucynwsrantllmroc : caiit — URL:
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http://www.consultant.ru/document/cons_doc LAW 82959/ (marta oOparieHus
25.11.2021).

O npotuBozelicTBUM Koppynuuu : @enepanbHblidl 3akoH OT 25.12.2008 Ne 273-D3 :
pen. ot 26.07.2019 : npunst ['ocynapctBennoit {ymoit 19.12.2008 r. : omodpen CoeTom
Oeneparuun 22.12.2008 roma // 3akoHomarenbctBO Poccum : cait — URL:
http://pravo.gov.ru/proxy/ips/?docbody&nd=102126657 (nara o6pamenus 25.11.2021).

JJIEKTPOHHBIE pecypchl

llepeo snexmponnvim adpecom npusooumcs abopesuamypa URL. Ilocrne adpeca
00s13amenbHO YKa3vleams 0amy oopaujenus K pecypcy. B xauecmee popmvl docmyna
bepemca BCA (!!!) ungopmayua u3 adpecnou cmpoku ucnoiv3yemozo Bamu
9NEeKMPOHHO20 pecypca.

CraTtbHu ¢ cailToB

SAnuna, O. H. OcoGenHoctu (yHKIMOHUPOBAHUS M PA3BUTHUSI PBIHKA aKIUH B
Poccuu u 3a pybexxom / O. H. Snuna, A. A. ®enoceena // ConuanbHbie HayKu: social-
economic sciences. — 2018. — Ne I. — URL:
http://academymanag.ru/journal/Yanina Fedoseeva 2.pdf (mata oOpamenus: 25.11.2021).

Kapsarun, M. E. CoBpeMeHHOE pPOCCHIICKOE MOJUTOJOTHYECKOE COOOLIECTBO —
nepsbie mard k ananuzy / M. E. Kapsrun, A. FO. Cynrypos // IIOJIUC. [lonutuueckue
uccnenoBanus. — 2016. — Ne 2. — C. 8-20. — URL.: http://www.politstudies.ru/article/5107.
— ata nyonukanuu: 02 depans 2016. (nata obpamenus: 25.11.2021).

KHuru u3 3JIeKTPOHHBIX OHOJIHOTEYHBIX CHCTEM

boposznuna, I'. B. Tlcuxonorus aemnoBoro oomenus : yueonuk / I'. B. bopo3auna. —
Mockga : UHOPA-M, 2018. - 320 c. — URL: http://znanium.com/catalog/product/925269
(mata obpamenus 25.11.2021).

Bonkoronosa, O. JI. OcaoBsl ¢punocodun : yueonuk / O. [I. Bonkoronora, H. M.
CupopoBa. — MockBa : D®OPYM : HHOPA-M, 2019. - 480 c. — URL:
http://znanium.com/catalog/product/983569 (nata o6pamenns 25.11.2021).

TpeOoBaHus K 0pOPMIICHHUIO COIEPKAHUS

CopepxaHue BKIIIOYAET HAaMMEHOBAHHE BCEX DPA3AesioB, MOJPA3ACIIOB U IYHKTOB
(ecii OHM MMEIOT HAaMMEHOBAaHKE) MUCbMEHHON PadOThl ¢ yYKa3aHMEM HOMEPOB CTpPAHHIL,
Ha KOTOPBIX pa3MeIIaeTCs Hayalo MaTepHalioB pa3/esoB (MOApa3AesioB, IyHKTOB).

Han nHomepamu ctpanun cinoBa «CTpaHua» WIHA «CTP.» HE MUIILYTCS.

[Mogpaznensr (1.1, 1.2 ..) nHaumnatotcss ¢ orcryma 0,5 cM., BTOpod YpOBEHB
noapasnena (1.1.1, 1.1.2 ...) — ¢ 1,25 cm. (ITPHJIOKEHUE B)

TpedoBanusi kK 0OpMJICHHIO TPUTOKEHUI

[Tpunoxenus: opOpMISIOT KaK MPOJOJDKEHUE MUChMEHHOM paldoThl MOCJE CIHUCKA
JUTEpaTyphl, pacrojiarasi uX B TMOPSJIKE TMOSBIEHUS B TeKcTe. B Tekcre paboThl Ha Bce
MIPWIOKEHUS JOHKHBI OBITh CCHUIKH.

B npunoxenust MOTyT ObITh BKITIOUCHBI:

- MPOMEXKYTOYHBIE MAaTEMAaTUYECKHUE 10KA3aTeIbCTBA, (POPMYIIBI U PaCUEThI;

- TaOJIMILIBI BCIOMOTaTeNIbHBIX HU(PPOBBIX JaHHBIX (HAPUMEP, CTATUCTHKA);

- WJUTIOCTPALIMK BCIIOMOTATENbHOIO XapaKTepa;

- Ip. MaTepHaIbl.

Kaxxnoe npunoxxeHue cienyer HaunHaTh C HOBOI'O JIUCTA (CTPaHUIIb) C yKa3aHUEM
HaBepXy cIpaBa CTpaHuIel 3arigaBHeiMH OykBamu cioBa «IIPMJIOXKXKEHUEY, ero
0003HaYEHUs U 3aroJI0BKA.
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[Tpunoxenus 0003HaYAIOT 3arJaBHBIMU OyYKBaMU PyCCKOro andaBuTa, HAUMHAS C A,
3a MCKTIoueHneM Oyks I, 3, I, 0,4, b, bl, b.

[IpuiioxxeHnne QOKHO MMETh COJIEPKATENbHBIA 3ar0JIOBOK, KOTOPBIM 3alMCBHIBAIOT
CUMMETPUYHO OTHOCHTEIBHO TEKCTA C MPOMUCHON OYKBBI OTJIEIBHOU CTPOKOIA.

Ecnu B pabote oaHo npunoxenue, ono oooznavaercs «IIPUJIOKEHUE Ay.

B comepkammm Bce TPWIOKEHUS OTPAKAIOTCS TOJM OOIMMM Ha3BaHHEM
«IIpunoxxeHus» ¢ yKa3aHHEM CTPAHUIIBI, C KOTOPOW HAYMHAIOTCS MPUIIOKEHUS.

Hywmepartus ctpanuil B NpyiIoKeHUH BXOAUT B 00IIy10 HyMepanuto crpanui; BKP.

Tabnuupl KaxI0TO MPUIIOKEHUsT 0003HAYAIOT OTACIILHONW HyMepaluel apabcKkuMu
nudpamu ¢ gob6aBieHreM nepe udpoit 0003HaAYCHUS TPUTOKCHUS.

Hampumep, Tabnuna 1 Ilpunoxenust K o6o3nauaercs «Tabnuna K.1 — 3aronoBok
TaOJINLIBI»

7 TPEBOBAHUS K CTUWIIO IMCbMEHHOM PABOTbI

[Ipu paboTe HajJ TEKCTOM CieayeT TOOMBAThCS TOYHOTO, 3aKOHYEHHOTO U B TO K€
BpeMsi HanboJjiee MPOCTOTO M MOHATHOTO MocTpoeHus: ¢pas, GOpMyJIUPOBOK U BHIBOJIOB.
HeoO6xonumo wu30eraTh JIMHHBIX U 3allyTaHHBIX MPEIJIOKEHUH. ODTO TMOBBIIIACT
3 PEKTUBHOCTH BOCTIPUSITHS U3JIaraeéMOU MBICIH.

N3noxenne oObIYHO BEAETCS OT TPETHEro Julla (Hampumep, «aBTOp MOJIAraer...»),
U COBEPILICHHO He ynorpeobssieTcss ¢popMa BTOPOTO JHI[Aa MECTOMMEHUN €AMHCTBEHHOTO
muua. [IpaBunbHO mTHMCaTh B 3aBUCUMOCTH OT BPEMEHM COBEpPUICHUS JEHCTBUSL:
«BBIOMPAETCS YUETHAs MTOJIUTUKA...», KIIPUMEHSAETCS KOPPECTIOHICHIIHS CUETOB...).

B nHayuyHo#l nuTepaType NPUHSATHI HEONPECICHHO-TNYHAS W Oe3nuyHas (POpMbI
U3JIOKEHHST (HAmpUMeEp, «YCTAHOBJICHO, YTO ...»), MOJYEPKUBAIOININE OOHEKTUBHBIN
XapakTep SBJICHUHN U MPOLIECCOB, OOLIECTPUHSTHIN XapaKkTep NCUCTBUN U PEIICHUN.

8 bPOLIIOPOBKA PABOT

B 3aBucuMocTH OT BHMJAa NMUCHMEHHOW pPaOOThl JIOMYCKAETCS pPA3IMYHbBIE BHUJbI
neperuiera:

- pedepaThbl, JOKIAAbl, THAUBUAYAJIbHBIN MPOEKT, KOHTPOJIbHBIE pa0OThI, OTYETHI 110
MPaKTUKE — MANKa-CKOPOCIIUBATEIb IJIACTUKOBBIN;

- KypcoBasi paboTa, BBINYCKHAs KBaIM(PUKALHUOHHAS paboTa — MPYKUHBI
IJIACTUKOBBIE JJIs MEPEIUIETa, JULEBasi CTOPOHA MEpEeIlieTa Mpo3payHas.
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IMPUJIOKEHUE A
ABTOHOMHAas1 HEKOMMeEpYECKas Opranu3aius IpopecCHOHaIbHOro 00pa3oBaHus
«Komnemx npeAnpuHIMATENBCKUX U IU(PPOBBIX TEXHOIOTUI

(AHO I10 «Komnemx npeAnNpUHUMATEIbCKUX U HU(PPOBBIX TEXHOJIOTHID?)

KOHTPOJIbHASL PABOTA Ne

IO AU CHUIIJINHE

Bapuant

[udp

Pabora nmoctynuia Ha 3a04HOE OT/ICJICHUE
« » 20 T.

Jara penensun « » 20 T.
OneHka

Brmonnun:
0OyJarouuiics rpyIiibl

CIICIUaJIbHOCTHU

01410

[IpoBepun
IIPEIOIaBaTENb:

(®UO, noamnuce)

Kemeposo 2021
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ABTOHOMHAsI HEKOMMEpYECKas Opranu3alus mpodeccuoHaaIbHOTO 00pa30BaHUS
«Konmnemk npeAnpUHUMATETbCKUX U TU(PPOBBIX TEXHOIOTHIN)

(AHO 110 «Komnemx npeAnpUHUMATEIbCKUX U HU(PPOBBIX TEXHOJIOTHID?)

KYPCOBAS PABOTA
o [IM 01 Obecnieuenue peanusaiuu Npas Ipaxkjiad B chepe
IIEHCHOHHOTI'0 00€CII€YEeHHS 1 COIMAIbLHOM 3aIIUThI
MK 01.01 IIpaBo coumaipbHOTO 0b6ecrieyeHus
Ha TeMy OOI1as XxapakKTepUCTHKA U BUbI IPABOOTHOIICHUN
10 COIMATBFHOMY 00eCIICUCHHIO

Breimonann:

oOyuaromuiics rpynmnst [ICO-1613
crenainbHocT 40.02.01 TlIpaBo u
OpraHu3alus ColuaIbHOro 00ecrneyeHus
NBanoBa AnnHa lIBaHOBHa

ITIposepu:

npenojaBaTeib

Enuctparona O. H.

Kemeposo 2021
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