Copnep>xaHue:

Mage noffpund or type unknown

OokyMmeHTOOOOpOT ELMA ECM

KoMmnaHusa ELMA - pa3paboTymnk cnctemsl ynpassaeHusa busHec-npoueccamm m
3ppekTnBHOCTLIO ELMA BPM. PelwueHmne ncnonb3syeTcd o9 MO4e/IMPOBaAHUA U
aBToOMaTM3auum bnsHec-npoLeccoB KOMMNaHUN, KOHTPONAS NCNOJHUTENLCKOWN
ONCLUMJINHBI M ONepaTUBHOIO Yy4LWeHNs NpoL.ecCcoB Ha OCHOBE MOJTyYeHHbIX LAaHHbIX.

ELMA ECM+ - 3TO npuao)XeHne ans opraHnsaunm 31eKTPOHHOro AoOKyMeHToobopoTa,
peann3oBaHHOe Ha 6ba3e cucrtembl ynpaBneHnsa busHec-npoueccamu ELMA BPM.

PeweHne BKAOYAET MOJIHbIA PYHKLMNOHAN KTAaCCUYECKNX CUCTEM SJIEKTPOHHOIO
OOKyMeHToobopoTa, Npy 3TOM NO3BOJSET OPraHNYHO BCTPOUTL npouenypbl 06paboTku
NOKYMEHTOB B CKBO3Hble B13Hec-npouecchl NpeanpusaTus.

HOKyMeHTbI He CyLecTBYOT camum no cebe. OHM odopmnsaoTcsa n obpabaTbiBaloTCs Ha
onpeneneHHbiX 3Tanax busHec-npoueccos komnaHnun. ELMA ECM+ no3sonseTt
aBTOMATU3MPOBaTb AOKYMEHTO0OO0OPOT 1 CBA3aThb NpoLecchl 06paboTkM 4OKYMEHTOB C
DesaTeNbHOCTbIO NPennpuaTns.

Knio4yesBble pyHkuumnm ELMA ECM+

Bxoasuwasa ooKkyMeHTauuns.

Ncxopsauwime 0OKYMEHTHhI.

>KypHanbl perncrtpaumm dbymar.

OTCcnexxnBaHMe NCNOJIHEHUS.

YnpasneHune cnyxebHbIMM 3anmMcKamMin, NpuKasamMmm n pacnopsa>KeHnamMu.
JINCTbl 03HaKOMNEHUA.

eHepaumsa NakeTa AOroBOPOB C MoMoulbio WabsioHOoB.

HNob6asneHne npouenyp cornacoBaHmMsa 4OroBopoB.

XpaHunuuie aas CKaHoB, aKTOB, MPUIOXKEHUN.


https://www.evkova.org/#evkova

OTcnexnBaHme UCNOJIHEHUSA, BbIXO4a U3 CPOKOB, MPOJIOHIaL N,
HacTponka MapLupyToB JOKYMEHTOB, UX TUMNOB, CBONCTB.
HacTponka HOMeHKaTypbl.

HacTpoika npaB gocTtyna.

HacTponka 3aMeLlleHnin n peecTpos.

JKOHOMMU4Yeckas 3pPeKTUBHOCTb

e COTPYAHUKKN KOMMNaHUK Bonee 0TBETCTBEHHO NOAXOAAT K CBOUM 06493aHHOCTAM ,
MOTOMY 4YTO: MPOLLEeCChbl persaMmeHTUPOBaHbl, U COTPYAHUK YEeTKO 3HaeT, YTO OH
ob6sa3aH genatb. Kpome TOro, cmcteMa obecneymsaeTt 3pPeKTUBHbLIA KOHTPOJb
BbINOJIHEHNSA 3a4a4 CO CTOPOHbI PYKOBOACTBA.

e [NoBblWaeTcsa 3PpPeKTUBHOCTb PaboTbl COTPYOHMKOB Mpu peLieHnun "Tnunosbix"
3ada4 6narogapsa 4eTKOM persiaMmeHTaumm NpoLeccoB B KOMMaHUM N NOBbLILLEHULO
ONCUNMJINHBI.

¢ DKOHOMUTCH BpeMs COTPYLAHMKOB Ha MOUCK HY>XHOMO OKYMeHTa, MOTOMY 4TO BCe
HeobxoanMble AOKYMEHTbI OOCTYMHbI "B 2 KNnKa".

e COTPYAHUKKN ONepaTMBHO NoJly4atoT HeobXoAMMYO NHOPMALIMIO U MOTYT
CaMOCTOSATEeNIbHO NMPMHUMaTL peweHnsa 6narogapsa ObICTPOMY AOCTYNY K
OOKYMEHTaM N 4YeTKOMY MOHMMAHUIO CBOEN 30Hbl OTBETCTBEHHOCTM B paMKax
Ka)kaoro busHec-npouecca.

e CHM)KaeTCa NpoueHT noTepun nHpopmMaumm npu nepepade 3agay ot o4HOro
COTPYOHUKA K OpYroMmy.

e YMeHbllaeTcs ob6beM bymMar>KHOro ookymeHToobopoTa.

e YBeNM4MBaeTCcs obuias CKOPOCTb BbIMOJIHEHMS NpoLecca.

e YnpoulaeTcs co3fgaHune n nogaepxka Cucremol MeHeg)xMeHTa KayecTBa 3a cyeT
BO3MOX>XHOCTU MOJly4aTb aKTyaJlbHble persjaMeHTbl NPOoLeCcCOB Y BO3MOXXHOCTH
MOCTOSAHHO OCYLLECTBAATb yayylleHne busHec-npoLeccos.

e Obnervaetcsa obyyeHne n aganTaumnsa HOBbIX COTPYAHUKOB.

NpenMmyLwiecTBa CUCTEMBI

1. na paboTbl C cucTtemonm goctaTo4yHo Beb-6pay3epa. bnarogaps atomy paboTtaTb C
CUCTEMOW MOXKHO 13 Ntobon ToYkM Mupa 6e3 yCTaHOBKM AOMOJIHUTESIbHOIO
nporpaMMHoro obecneyeHus.



2. Ona onncanHma busHec-npoLLeccoB UCNOJIb3yeTCs COBPEMEHHbIN A3blIKk BPMN - Ha
CEerogHAWHNN feHb NYyHYLWNN N CaMbl NPOrpecCcUBHbIM MUPOBOW CTaHOApPT AN
onucaHusa BusHec-NpoLeccos.

3. BO3MOXXHOCTb reHepauunm periameHToB bM3HeC-NpoLeccoB, 4YTO ABAETCSA
obs3aTenbHbLIM YCNOBMEM cepTUdUMKaLMM No cTaHgapTy KadvectBa NOCT-P UCO
9001:2001. Mpwn 3TOM UCKNOYaeTca aybnnposaHmne paboThl, U KOMNAHNA BCceraa
nMeeT pernameHTbl N0 akTyasbHbIM paboTatowmMm npoLeccam.

4. OTcyTCcTBME "CKPbITLIX" NNaTexen 3a nmueHsnm NO. Bam He Hy>XKHO NokynaTb 6ba3y
OaHHbIX NN gpyrue AoporocTosime KOMMNOHEHTHI.

MoOunbHbIe pewleHus

Ona ynobHom paboThl ¢ pyHKUMOHanoM ELMA ECM+ co3naHbl npunoxeHus ans iPhone,
iPad n cmapTgoHoB Ha 6a3e OC Android. Ka>kablii COTPYAHUK KOMMAHUN CMOXKET
y4acTBOBaTb B BU3Hec-npoueccax KOMMNaHUM 1 NoJIb30BaTbCA BCEM (PYHKLMOHAIOM
CUCTEeMbl, HE3aBMCUMO OT CBOEro MecTonosioXXeHus. lNMonyyeHne cesoeBpeMeHHOon
aKTyaJlbHOW nHpopMaummn cnocobcTByeT ObICTPOMY NPUHATUIO PELLUEHUN.

YO06HbIN N NOHATHLIN MHTEePhENC NPUNOXKEHN NO3BONISET JIEFKO OPNEHTUPOBATLCS B
cucteme. MNpunoxeHuns 3abmpatoT BCO HOBYIO MHGOpMaumnio n3 ELMA ogH1M 60/bLlInM
NakeToM 1, HeT HeoBXO0AMMOCTU XAAaTb 3arpy3Kn CTPaHUL, - BCA Heobxoanmas
nHgopmauma otobparkaeTcsa Ha akpaHe. CornacoBaHue NPONCXOAUT 3a CHET Ha)kaTus
OLHON KHOMKMW.

3apaum

e MobunbHble NnpunoxxeHne ELMA ymMmeeT nony4YaTb CMUCOK 3a4ay 1 npegnonaraet
paboTy co cneayrWmMMn TUNaMu:

00blYHbIe Mopy4YeHns, 3a4a4mM No npoueccam
N 334341 NO JOKYMeHTaM.
e ®opMa 3a4a4m co3naeTcs B An3aliHepe

N oanHakKoBo oTobparkaeTcsa Ha NObOM U3 yCTPOUCTB



KakK Ha 06bIHHOM 0EeCKTOMNoOM KoMMbloTepe,
TakK M Ha MOBMIbBHOM YCTPONCTBE.
e KapTo4iKa 3a4ayun coaep>XunT BCO MHGOPMaLUMIO O HEN.
K 3aga4e MOXXHO NpUAoXnNTb hansibl HE0OBXO0ANMbIX OKYMEHTOB.
Mpn HeOBXOANMOCTN MOXXHO OCTaBUTb KOMMEHTapUn.

Tak>Xe eCTb BO3MOXHOCTb nepeHasHa4dyeHnd 3aaa4dn N KOHTPOJIA NCMNOJIHEHUA

PaboTa ¢ LOKYMEHTaMM NPUJIO>KEeHUM

MobunbHoe npunoxeHne ELMA npepocTasniseT BO3MOXKHOCTb onepaTmneHo paboTaTb CO
BCEMU TUMNAMN AOKYMEHTOB. [Tpon3BOANTbL onepaunm o3HaKOMJIeHUS, COracoBaHNs U
BbIHECEHUSA Pe30J1ioLmM No AOKYMEHTaM.

Mpwn BbIHECEHUWN PE30JIIOLIMN MO AOKYMEHTY MOXXHO CTaBUTb 3a4a4Yn UCNOJIHUTENSM MO
hanbHenwen paborte ¢ gokymeHTamn. Cuctema caMma NPoMHPOPMUPYET UCNOSHUTENEN.

Tak>Xe MOXKHO BbICTPO HaNTKU HEOOXOANUMBIN OOKYMEHT, Aa)Ke eCnn, HanpuMmep,
PYKOBOANTENb HaxoonTCsa He B omce. Takum obpasoM, TeppmuTopmasibHoe
MECTOMOJIOXKEHNE HMKAK He OTparkaeTcs Ha TeKkylen paboTe oCTaNlbHbIX COTPYAHUKOB -
BCE COrJlacoBaHWs NPOXoAsT onepaTUBHO U CBOEBPEMEHHO.

Be30nacHOCTb AAaHHbLIX U BEeUCTBUMU

Jliobon nonb3oBaTesib U3 N0OOro mecTa, rae eCTb UHTEPHET, MOXXET BBECTU CBOW NIOMMH
MU naposib n 3anTn B cuctemy ELMA. Takon Bxon B CUCTEMY HAaCTPOEH No yMoJ14aHUio ans
BCEeX MNoJib30BaTesIel, HO BCEro eCTb TPU OCHOBHbIX Crocoba, Kak 3alnTUTb BXOL B
cucTemy:

1) Bxon TosbKO 4Yepes3 fAoBepeHHble YCTponcTBa. Ecnm Bxoa ocywectensetcs ¢ MK naum
MOBMIbHOIrO YCTPONCTBA, KOTOPOro HET B CMMNCKE OOBEPEHHbIX, TO CMCTeMa coobwnT o
HEeBO3MO)XHOCTU BXO4a.



2) Bxop no TokeHy. TOKeH - yCTPOMUCTBO, KOTOPOE MPUBSA3bIBAETCA K YY4€THON 3anucu
nonb3oBaTensa n byaet cooOTBETCTBOBaTb TOJ/ILKO eMy. [1l0C KO BCEMY, Y OTAESIbHOr0
nosib3oBaTesiId UMeeTCs CBOMN NUH-KoA. Ha TokeH MoxXeT BbITb 3anncaHo cpasy
HECKOJIbKO 3JIEKTPOHHbIX KJII0YEN-KOHTENHEPOB - A1 BXO4A B pa3Hble CUCTEMbI, @ He
ToNbKO B ELMA, 4T06bI N0Nb30BaTENO HE HOCUTb LLENYI0 CBA3KY KJIIOYEN.

3) Bxoa no CepTtudumnkaty. MexaHn3M OCyLLECTBASETCA NPUMEPHO Tak Xe. [losib3oBaTesib
NnpuBA3bIBaeT CepTUPMKAT K CBOEN Y4EeTHOM 3anmcn. 3auTn B CUCTEMY MO cepTuduKaTy
MO>XHO TOJIbKO C onpepeneHHoro paboyero Mmecta. Takas BO3SMOXXHOCTb €CTb TOJIbKO B
bpay3epax Mozilla Firefox u Internet Explorer.

Tak>xe aBTopusaumnsa B ELMA moxeT npoucxoamTb no TexHosiorum Single Sign On (SSO) -
05 BXO4aA B CUCTEMY HY>XHbl UMS N Maposb, C KOTOPbIMM Nosib3oBaTesb Bowen B OC
Windows.

Ona cornacoBaHuA, NOAMUCAaHUA OOKYMEHTa Uan ero BepCcumn Ucrnosib3yeTcs 3J1eKTPOHHO-
undposada noanuck. Npun aToMm HUKaKoWn n,pyr0|7| MnoJib3oBaTeJlb, Aa>Xe Y3HaB MapoJib, He
CMOXXET corJlacoBaTb WM noarnnmcatTb JOKYMEHT.

B ELMA pocTynHa HacTpoOWKa npaB A40CTYyNa Ha pa3inyHbie 06bekTbl cMCTeMbI. B ocHoBe
yrnpaBJ/ieHUs NpaBaMu - PoJIM SJIEMEHTOB OPrCTPYKTYPbI N OTAEJIbHbIX MOJib30BaTeNeEN
CUCTEMbI, NPOLLECC HAaCTPOMKN COCTOUT B rpadnyeckomM oTobparkeHnn A0JIXKHOCTEN,
OTAEeNIOB 1 noapa3feneHnin, n pacnpeneseHnm oTBeTCTBEHHOCTM.



