Copnep>xaHue:

Mage noffpund or type unknown

BBepneHue

B npouecce nobon chepbl AeaATENBHOCTN B COBPEMEHHOM MUpPE Ucnosb3yeTcs bosbLuoe
KOJIN4ECTBO LOKYMEHTOB, NPpUYeM H4acCTb U3 HUX CO3[aeTCsa pa3/INYHbIMK CpeacTBaMu
KOHCTPYKTOPCKON pa3paboTku, NpoekTaMun, YaCTUYHO UCMNOJIb3yeTCsa paHee
pa3paboTaHHaa OOKyMeHTauns (B 6yMa>KHOM 1 31EKTPOHHOM Buae).

CucTema 3/IeKTPOHHOIr0 AOKYyMeHToobopoTa NpeiHa3HavYeHa A1 aBToOMaTU3aLUunm
NpPOLIECCOB AOKYMEHTALMOHHOro obecneyeHns yrnpasaeHns NnpeanpuaTuemM, BKaoYas:

1. npouecchbl NOArOTOBKM, BBOAA, XPAaHEHMS, MONUCKA M BbIBOAA OPraHM3aLNOHHO -
pacrnopaanTesibHbIX LOKYMEHTOB (MOACUCTEMA «DNEKTPOHHbLIN apXuUB»);

2. npouecchl NOAroTOBKM, BBOAA, XPaHEHMS, MOUCKa M BbIBOAA CTaHAAPTHbLIX OPM
[OKYMeHTOB (noacmncteMa «BeBoa CTaHOAPTHbLIX hOPM LOKYMEHTOB);

3. ynpaBJieHne 0enonpon3BoacTBOM (co3aaHune, obpaboTka U cucTemMaTu3lalms
APXMBHOI0 XpPaHeHNsa NOKYMEHTOB - noAcucTtema «enonponsBoacTBO»).

ObbekToOM aBTOMaTU3aLUN ABAAIOTCS npoueccsl:
* CO30aHNne NOKYMEHTOB;

* MOArOTOBKMW, y4eTa, CMCTeMaTU3aLUN N apXUBHOIO XPaHEHUS, MONCKA U MOoJTyYeHuns
OpraHn3aLUMoOHHO - pacnopsAaAnNTENbHbIX, OTYETHO - CTAaTUCTUYECKNX, YHETHbIX,
NJaHOBbIX, NHPOPMALIMOHHO - CNPaBOYHbIX U APYrnUX yNpaB/eHYeCKNX OOKYMEHTOB;

' pa6OTbI C JOKYMEHTaMun (nepeﬂ,aqa, YYHET, KOHTPOJIb NCMNOJIHEHUNA N ,El,p.).

MpakTN4yeckn Ha BCeX OTEYECTBEHHbIX NPeanpuUaTUAX AaXke Npu UCMoJIb30BaHUN
3NEKTPOHHbIX CPeACTB MPOEKTUPOBAHUS N KOHCTPYNPOBAHWUSA F1aBHbIM HOCUTENEM
NHopMaLMK BCE-TAaKN OCTAETCA YepTexx Ha bymare. TemMm He MeHee ero yTBep>XXAeHHas
pacTpoBas KON MOXKET N A0JI)KHA Yy4acTBOBaTb B MH)XXEHEPHOM A0KyMeHToobopoTe
HapaBHEe C 3NEeKTPOHHbIMUN OOKYMEHTAMMW.


https://www.evkova.org/#evkova

Ona punsnyeckoro xpaHeHnsa n 06paboTkn BCen HakanJaMBaemMowm MHopMaLmm u
3/IEKTPOHHbIX OKYMEHTOB HEOOX0AMMO BbifesieHNne A0CTaTOYHbIX NO
NMPOU3BOANTENBHOCTN (hanIoBOro cepeepa (M HECKOJIbKNX CEPBEPOB), CUCTEM
XpaHeHns 6onbwmnx 06bEMOB AaHHbLIX U CPEeACTB Pe3epPBHOIr0 KOMUPOBAHUS.
CywiecTBylowme annapaTHble cpefcTBa NO3BOJIAIT OPraHN30BaTh KakK onepaTuBHbIN
OOCTYN K XpaHMMON MHGOPMaLnKM, TakK U ee HafeXXHoe A0JIroBpeMeHHOe XpaHeHue.

OcCcHOBHaA 4acCThb

JlOKYyMEHTbI - 3TO OCHOBHbIE MH(OPMALIMOHHbIE pecypchl Ntobon opraHmsaumm, paboTa ¢
HUMK TpebyeT NPaBUIbHON NOCTAHOBKM 3a4a4. [JoKyMeHTbl obecnevynBaioT
NHPOPMALMOHHYO NOAAEPXKKY MPUHATUS YNPaBNEHYECKUX PELLEHUIA HA BCEX YPOBHSX U
COMPOBOXAAT BCe BU3HEC-NPOoLLeCChl.

OKYyMeHTo0b0opOoT - ABUXKEHNE OOKYMEHTOB B OpraHm3aunum ¢ MOMeHTa X CO34aHNA Uan
MoNy4YeHUs A0 3aBEepPLUEHUSA NCMOTHEHUSA UM OTNPaBseHNs, KoMmnekc paboT ¢
OOKYMEHTaMW: NpueM, perncrtpayns, paccolylika, KOHTPOJIb NCNOJIHEHUS, (hOPMUMpPOBaHNE
hen, XxpaHeHue, UCNoJsIb30BaHME AOKYMEHTauum, cnpaBoyHasa paboTa. Fopbl MakynaTypbl,
ONNTENbHbIN MONCK HY>XXHOI0 AOKYMEHTa, noTtepun, AybnkaTbl, 3a4eP>XKN C OTNPaABKON U
rnonyyeHnem, ownmbkm nepcoHana CoCTaBAAOT AaJIEKO HE MOJIHbIN NepeYveHb npobnem,
BO3HUKAOLWMX Npn HEIHEKTUBHOM NMOCTPOEHUN AOKYMeHToobopoTa. BCé 3To MmoxeT
CWJIbHO 3aTOPMO3UTb, @ B UCKJIIOYUTESIbHLIX C/ly4asX - MOJIHOCTbIO Napann3oBaTb paboTy
opraHusauun.

«1C:[loKyMeHT0060pOT 8» - cMCTEMa 3NEKTPOHHOIro AokyMmeHToobopoTa (C3) -
pelleHne, co3gaHHOe Ha oCcHoBe HoBoM naTgopmbl 1C:Mpeanpuatne, n
obecneymBatoLLee nosiHbIN LUK 06paboTkn AOKYyMeHTOB KoMnaHun. KoHgpurypaums
ABNISETCHA YHUBEPCAIbHON N Nerko MoXXeT bbITb HaCcTpoeHa 1 aganTupoBaHa Nnos
cneyndukKy KOHKPETHOro KOMMep4YecKoro npeanpuaTusa nav 6104>XeTHOro y4pexxaeHus.

Ncnonb3oBaHne C3[0 oaé€T HaM Takmne npenmyLlecTsBa, Kak:

1. CokpaweHne obbéMa aokyMeHToobopoTa-MMeeT ABa OCHOBHbIX aCMNeKTa -
COKpalleHne KomyecTBa Co3aBaeMbiX JOKYMEHTOB U COKpalLleHMe pacxona
byMaru Ha Npon3BOACTBO AOKYMeHTOB. Hanbosiee BaXKHbIM ABNSETCS, €CTECTBEHHO,
rnepBbI acrnekT.

2. YKpenneHmne NCnosIHNTEeNbCKON ANCLUUMNJINHBI - KOHTPOJIb Heobxoamm Be3ae, rae
CYLLecTByeT cuctemMa, npefHasHavyeHHasa s BbINOJIHEHUSA OonpeaenéHHbIX 3a4a4y U



OOCTUMXKEHNS onpenenérHHbIX Lenen.

3. KOHTpPOJIb CPOKOB U pPe3y/IbTaTOB NCMOJIHEHUS - KOHTPOJIb UCMNOJIHEHNS OOKYMEHTOB
BeLeTCA C Lefblo COAeNCTBUSA CBOEBPEMEHHOINO N KA4YeCTBEHHOIr0 UCMOJIHEHUSA
peweHnn n 3agady pyKoBOACTBA OpraHuU3aumnm nanm CTPyKTYPHOro noapasaeneHuns.

4. LleHTpanm3oBaHHOE XpaHEHNEe OOKYMEHTOB - CO34aHNE OKYMEHTOB B CMCTEME
ynpaBJ/ieHUs 3IEKTPOHHbIM LOKYMEHTO0O0OPOTOM OCyLLEeCTBASAETCHA B eanHon base
OaHHbIX - LEHTPAZIM30BaHHOM XpaHUAMLLE LOKYMEHTOB Ha OCHOBAHMWM 3aJ10XKEHHbIX
wabnoHoB (TUNOB AOKYMEHTOB).

5. Co3pnaHme OCHOBbI 411 KOMMJIEKCHON NHPOPMaLUNOHHON CUCTEMbI - CO3JaHue
MHGPOCNUCTEM Ha OCHOBE CMCTEMbI aBTOMaTU3aLUMKN AEN0BbIX MPOLLECCOB.

6. CokpalleHne BpeMeHM Ha NMONUCK AOKYMEHTA - €C/IN SKOHOMUTCS BPEMS Ha NOUCKE -
yBe/IM4MBaEeTCa BO3MOXXHOCTb paboTbl C LOKYMEHTaMMN.

7. OpraHm3auns KONNEeKTUBHON N rpynnoBon paboTbl - Ha4asbCTBO MOXKET NPOBOAUTb
MOHUTOPWUHI 3a OeATeNIbHOCTbIO KOJIIEKTUBA, @ TakKXe Ha3HavYaTb KOJIJIEKTUBHYIO
paboTy.

3apaum

«1C:[lokyMeHTOo0b60pOT 8» pellaeT 3a4a4n y4eTa AOKYMEHTOB, aBTOMaTU3aLumn
B3aMMOOENCTBUSA COTPYAHUKOB, KOHTPOS UCNOJIHNTENIbCKON AUCLUUMNJINHBI N aHaNn3a
OoKymeHToobopoTa:

*YyeT BXOAAWMX, UCXOOALLNX N BHYTPEHHNX OOKYMEHTOB U o6pa|_|_|,eH|/||7| rpa>xxgaH,
*BeneHmne 0oroBopoB 1 CONPOBOANTENbHbLIX LOKYMEHTOB K HUM;

e ABTOMaTM3aLMNA KJOYEBbIX OBU3HEC-NMPOLLECCOB- PaCCMOTPEHME, UCMOJTHEHME,
cornacoBaHue, yTBepXKAeHune, perucTpalmns, o3HaKoMIeHne;

*/Icnosib30BaHNE BPEMEHMN B CPOKaX NCMOJIHEHMSA MPOLLECCOB;

*KOHTPOJIb UCNONHUTENBCKON OUCLUUNJINHDI;

*XpaHeHune annos, UX KONJIEKTUBHOE pefaKTUpPOBaHNUE N KOHTPOJIb BEPCUN;
*Pa3srpaHmnyeHmne npas 4oCTyna No BUAAM OOKYMEHTOB U PONSM;
*B03MOXXHOCTb paboTbl C 3N1EKTPOHHOM LNGPOBOMN NOAMUCHIO;

*ABTOMaTU3MPOBaHHaA 3arpy3ka AOKYMEHTOB U3 3JIEKTPOHHOM MOYTbI U CO CKaHepa;



*BeneHune apxmBa opraHmsauun;
*[10OSIHOTEKCTOBbIN MOUCK tOObIX OaHHbIX;
*BeneHne CTaTUCTUYECKOWN OTHETHOCTN;

*Y4yeT n aHanm3 paboyero BpeMeHn COTPYAHUKOB.

OcHoBHas 3agaYa «1C:[JoKyMeHTOo0b0opoT 8» - 3TO OpraHMn3aumnsa XpaHeHNs 3NEKTPOHHbIX
OOKYMEHTOB, a TakXe paboTbl C HUMN.

Bce NOKYMEHThl B CUCTEME XPaHATCSA B CTPYKTYpE Narok ¢ y4eToM npas AocTyna.
CTpyKTypa Nanok MoXeT (hopMNUPOBaTLCSA B COOTBETCTBUM C OPraHM3aLMOHHON
CTPYKTYpOW NpeanpuaTus Ui rno Tunam OOKyMeHTOB. Ka)koon nanke yctaHaBAMBaeTCA
pa3peLleHne Ha BbINOJIHEHME MOJIb30BaTENSMU AW FPYNNamMm Nosib30BaTesNen
Pa3JINYHbIX onepaumnin: YTeHusl, nobaBneHnsl, peoakTUPOBAHUA NN yOaNEHUS.

KonnextusHoe
PENaKTUPOBAHME

XpaOHEHHE IOKYMEHTOB
u hannos

KOHTpONb
BEQCHH
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0611aa CTOMMOCTb NPOrPaMMbl
Yucno paboumx Mect

KOPN nrow ary DocMan
30-50 (10 aKTWEHEIX NONbLI0BATENEN) 228 400 pya. 77 400 pyo. 159 000 pyG. 341 400 pyo.
300-500 (100 aKTHEHEIX NONsZ0BATENER) 547 000 pya. 396 000 pyo. 477 600 pyb. 660 000 pyb.
1000-2000 (400 aKTUBHEIX NONbLI0BATENEN) 1 615 000 py6. 1 464 000 py6. 1 545 500 py6. 1 728 000 py6.

3000-5000 {1000 3¥THEHEIX NONLZ0BATENEH) 3 739 000 pyo. 3 588 000 pyo. 3 669 500 pyb. 3 852 Q00 pyb.

Onsa ¢pmHaHCcUcTa

«1C:loKyMeHT0060pOT 8» NO3BONSAET CYLLECTBEHHO CHU3UTb 3aTPaTbl OPraHmM3aunm Ha
XPaHeHne NOKYMEHTOB.

Knto4yeBble BO3MOXXHOCTU 1 npenmyliectBa «1C:[lokyMeHTo060pOT 8» ANd PMHAHCUCTa:

1)NoBbiweHne ynpasnsemocTn; OcyliecTsnaseTca 6narogaps aBToMaTulaumm

KJt04YeBbIX BU3HEeC-NpoLEeCccoB- pacCCMOTPEHME, NCMOJIHEHNE, COrlacoBaHme,
yTBEp)XXOeHne, perncrpauns, o3HakomsieHne, T.e. 3TO ynopsigovyeHHas AeaTeslbHOCTb.
TakXXe B CUCTEME CyLeCcTBYeT MexaHn3M NPUHATUA 3a4a4 K UCMOSIHEHMIO, T.e. nocse
TOro Kak 3a4adva noJjiy4eHa UCNOJIHUTENIEM, OH €€ MOXKET NPUHSATb K UCMONIHEHWUIO, TAaKUM
06pa3oM BCe 3aMHTEpPEeCOBaHHbIE COTPYAHUKN CMOTYT YBUAETb - HA4a0Cb NN
BbINOJIHEHWE AaHHOW 3ada4un nmbo HeT. COOTBETCTBEHHO MOXXHO MOCTPOUTbL U OTHET O
3aa4ax NPUHSATBIX K UCMOJIHEHUIO U CpeaHEM BPEMEHU MPUHATUS 3aa4y K UCMOJIHEHUIO.

2) CHUXeHne n3gep)Xek Ha pacxodHble MaTepuranbl; CoKpallaloTcs pacxoabl Ha
npuobpeTeHmne byMmarm n KOMMAEKTYOLUX A1 KONUPOBaIbHON TEXHUKN.

3) CHM>XeHune pacxonoB Ha XpaHeHne A0KYMeHTOB; CHUXXeHMe 3aTpaT U U3gepxek 3a
CYeT TOro, 4To ucyesaeT HeOOXOAMMOCTb B JOCTaBKe

[OKYMeHTOB B ByMa)>KHOM Buae (BpeMsa COTPYAHMKOB U AeHbrn). CoKpawialoTca pacxobl
Ha NpnobpeTeHne, 0OHOBIEHME U aMOPTU3aLNA KOMUPOBAIbHON N MHOXXUTENbHOWN
TEXHUKN.

4)YnpaBneHne 4oroBopaMn U CONpoBOANTESNIbHbIMU AOKYMEHTaMu; KOHTPOb CyMM,
CPOKOB AENCTBUA M OTBETCTBEHHbIX NINL, MO AOrOBOpPaM.

5)[M0NHOTEKCTOBbIN MOUCK NOObIX OaHHbIX; BO3MOXHOCTb ObICTPOro nomncka
HeobxooMMOoro OKyMeHTa Mo KJ4YeBOMY CJI0BY, YTO CyLLECTBEHHO 3KOHOMUT BpeMs
nosib3oBaTens



PoneBas appecauus 3apaud

e CocTaB poJsien YHUKasIeH ONS KaXKgoro npeanpusaTnsg
NN yuYpex AeHuns.

e MoXeT MeHATbCA N HacTpamBaTbCa 6€3 0CTaHOBKU CUCTEMBI.

e [lpy CMeHe NCNOoNHUTEeNA PoSn 3a4a4M aBTOMATUYECKN NonagatoT
Ha pabo4nin CTON K HOBOMY UCMOJIHUTENIO.

B cncteme nucnosnb3yeTcs poneBas MaplpyTusaums. Ons KaXkaoro npowuecca MoXHo
yKa3aTb He TOJIbKO onpeneneHHoro NCNoJHUTeNs, HO U posb, Hanpumep, NaBHbIN
nenonponssoanTens. Takum o6pa3om BO3MOXKHO n3bexaTb OWnbOo4YHOCTM HanpaBaeHUs
[OKYMEHTOB MNpun YBOJIbHEHUWN UM NMepeBoae COTPYAHUKA, T.K. MapLpPyT HEe NpMBSA3aH K
onpeneneHHoOMY hU3NYECKOMY N1LLY, @ TONIbKO K posin. B cncteme gocTtaTtoyHo
Ha3Ha4YUTb APYroro COTPyAHMKA Ha 3TY POJib, HE 3aMEHSS UCMOJIHUTESNS B KaXKA0M
BbusHec-npouecce.

Ncnonuuteny 2anad

€A Cozpam | [ # ¥ | O Haim... Bce mefictena » | (2
Pont wcnonHvTena HcnonHuTens *
= Dwpektop Penopos AE.
[ =] PywopoguTens cryxbisr JOY MNetpos O.10.
o] PywosoguTens OBK Benukanosa M.I.
sl CexpeTapb-pehepeHT QMpekTopa ApymoHoe B
Mepos 0.1

/\//—\—/

Mpumep 6usHec-npouecca «icnosiHeHue»

Ka)kObih 6u3Hec-npoLecc B cucTemMe npencTtaBeH B BU4E CXeMbl, KOTOpas HarasgHo
oTobpa)kaeT Kak byneT ABUraTbCA NOKYMEHT B paMKax 3Toro 6msHec-npoLiecca.

Mpu HanpaBAeHNN OOKYMEHTA Ha UCMOJIHEHNE aBTOPY PE30I0LUK NpeaocTaBAseTCs
BO3MO)>XHOCTb HarnMpaBUTb AOKYMEHT MO 3apaHee onpenesieHHoOMY MapLpyTy, 1mbo
N3MEHUTb CMUCOK UCMOJIHUTENEN. TakXKe, YKa3blBaeTCA CPOK UCMOJTHEHUS N ONUCaHne
nopyyeHus



i) (v) H Wenonnenwe Mo-000001 o7 20,07 2010 18:52.32 - TK "Mepry... (1C:Mpeanpuamie)] o2 1 j 31 ,,. - O

Menomesme 00000 | McnonHenwe Tn-000001 ot 20.07.2010 18:52:32

MNepedin CTapToBath U SaKphiTh | || :1 Ll Bce mefictemA ~ | (2)
3ana4m

McTopua cofbimall zanad Haumerosarie:

WenonHuTe "TMpukas of omopeITaM gononHUTENEHEDRX atmucos (N2 2-N0 ot 10.03.2010)"

Ornucanue nopyseHnA odwee):

MpeomeT:| BryTpernwit pokymerT ...| | Mpykas of oTKPBITAWM BoNonHMTENEHBEX odmcos (N2 2-N0 o7 10035 ... &

Cpoic {ofuwpaia); | 30.07 2010 E| BaxnocTs: |OBbMHaR BaxHOC ..,

MomoGpate | G Oofaeume | 3 |[& OTEeTCTBEHHBIN CNOMHUTENE

Menonmumens Cpow wen... | Onucanue nopyuerus (ocoboe)
Jeneneu H.B. [rnaeHwii Byrantep) 26072010  onnamte sa apeHay OoON.OGWUCOE
Miwan C.A. (pyKoBoOMTENE KPMOMYECKON CryxE6!) 22072010 zaknioyiTe QoroEopa

BoooHuosa O.M. (oviKoso aMTens oToena neocoHanal 28072010 nopo@pate NepcoHan B aon. 0huc

-4 Benyris M_A. (pykoBoguTENs 0TAENE NpovseoacTEa) (S LIF IS KyppoBaTE OTKPLITWE O0MN.0MACE

Mpoeepute: | FPenopos O.1. {mapekTop) - |...Q
Ha wonTpone: |Benukanosa [.A. (ynpasnaowmi genamm) - |...Q
feTop: | Penopoe O.1. {pmpekTop) e S

Perucrpauma obpawieHun rpa>knoaH

B cucteme npenycMoTpeHa BO3MOXXHOCTb peructpaumm BXoAsmnxX JOKYMEHTOB Kak OT
IOPUANYECKUX, TaK U OT PU3NYECKMX L, YTO MO3BOJISIET BECTU y4eT obpalleHnin
rpa>AaH 1 OTBETOB Ha HUX.
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= ¢ KanofaHa oTkaodedye ropaded sogel (N2 -1 % 19-05 or 19.05.2010] (Broanwmi aokume. . [1C:MNpeanpuatue] 5 i) j ﬂl - = X

Xano6ia Ha OTKMOYEH. . Hanoba Ha oTKMoYeHe ropAdei soabl (N2 3 - 1 % 19-05 ot 19.05.2010) (Bxonauwy ...
Mepedru 3anmcare W sakpuTe | o] 5 % Cozgar va ocrosanad v | s Mesars = | 300 - Bre geficTemA | (2)
AypHan nepenaqu
M 3ieHEHWE COCToaHMA Orrnpaewrent: Boponuq C.1N. > ... QA Tpue 0 G
M eTopua nepenmok Nognucan: Bua: Hanotia
CEAZEHHBIE 40K YMHEHT I
Mz oThpasvTens; ar: 2| Moayuer: NMyHo
Cm. Takxe
B aTeeT Ha: ... Q| CocrosHue: |MenonHed et
EvzHec-npoueccel
JEE BT Agpecar: MupoHos B4, [nepewii samectimene raat ., & Per. Homep: [4-1413-08 or[19.08.2010 £ | M=
MogpasaensHie | AQMHHKCTPALMA .. 4| Bonpoc A MAHWHO- £ OMMYHANEHOE ¥0SANRCTED et
Cpok WcnondeHwa: | 18.06.2010 =]
OTnpaeneH oreet: |OTEeT Ha ' Aanofa Ha oTkaoyeHMe ropasel S
HaureHOEaHME: | 4 an0fa Ha oTEYEHWE MopaYei Boasl -
MpeareT NepenuckM; i
Fadine [1] Fezonouua HpaHEHWE JononHUTEEHD aun
K.onWIecTED 3K SEMNNAPOE: 12
K.onu4ecTen MCToE: B =
K.0NM4ECTED NPHMADKEHMEL 0~
JTUCTOE B NPMADKEHUAR (]
MNorewen 6 aeno:| JGpaWEHHA MPa%AaH W AOKYMEHTE N0 MA PACCHOTRERMIO [Tam MN2T) i

OpurkHan HaxouTe Y NonesoEsTena Hukonaes 1.4, [HadaneHuk oTgena A0k c 19.05.2010

OTEeTcTEEHHEIN: e |

K. ardrAEHT apME:

PaboTta c apxuBom

CrneunanncTom, OTBETCTBEHHbLIM 3@ apXMB BHOCATCS CBeAEHUA O nepefayde Oes B apxumB,
0 KOJINYEeCTBE TOMOB Ka)kA0ro Aefla, HOpMaTUBHbIE CPOKU XPaHEHUS 1 MECTOMOJIOXKEHMNE
Ka)>xOoro gena B apxmBe. OTO NO3BONISIET BECTU YYET e, nepefaHHbIX Ha apXUBHOE
XpaHeHne n obneryaeT nx NONCK B apXxmBe.
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PaGioumid LpiymeHTs! 3agaum v YyeTpaboyero  HopmaTweHo-CcripasouHan Hactpoiika 1
cTon W aiine GrsHecTpoUecchl BDEMEHM WHBOPMELIA B0MUHWCTRMPOBEHWE
Cepaiic
Buas! nokymeHToE
Mowck
HymepaTope! L
CriocoBbl gocTaskm )
CnucKy pacceInki No KOppecnoHOsHTaM ﬂena (TOME!)
HamerinaTypa den €Cozmam | [ @ (X QHaam.. | ¥ Bee nefictenn + | (2)
Dena (roma) - - - - o il
MHaekes! HyrMepaLiI HawmeHosaHme = | MHaexc oena Homep Toma | Havato CioHusHo A
Buael padot _ = KeapTancHbie GyranTepckue oTieThl 1 Gananck (Tom N21) FIASEE 1 01.01.2009
CaeneHuA o TouKax MapLwpyTa = [lepenncka 0 PMHSHCOBD-XOSARCTEEHHOW aeATensHocTH .. 0201 1 01.01.2009
izBnoHel B1sHECTpoUECCos | = TMepenmcka ¢ yupexasnaMm no ocHosHeM sonpocam ae... 01-03 1 01.01.2009
= [loopaoHeee norosopst {Tom N21) 07-04 1 01.01.2009
lMpepnpuame |
= Tpyaoeele aorosopel (Tom N2T) 03-07 1 01.01.2009

CrpykTypa npegnpuatia

NepcoHanbHoe paboyee MecTo Nosib3oBaTens

Kaxabl COTPYOHNK MOXXET paboTaTb C CUCTEMON B TOM pPEXMME, B KOTOPOM €My
Hanbosiee KOMGMOPTHO, HaNpUMep, Yepes INEKTPOHHYI0 NoYTy. MHhopmMauma o
MOCTYNMBLUNX ANA paboTbl HOKYMEHTaX MPUXOOUT B JINYHYIO NOYTY MOJIb30BaTENSA CO
CCbIJIKaMW Ha OOKYMEHTbI.

@ (] | 3.7 | 3arpyska 3NEKTPoHHOIA NoyTsl - 1C: MokymeqToofopoT 8 SAgMuncTpatop (nonHbl... (1C:Mpeanpuamie) 5 @ J ﬂl ' M M+ M- ,.I - O X
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NMONMHOTEKCTOBbLIN MOUCK

[ns onepaTUBHOINO HaXOXXAEHUSA NOKYMEHTOB B CUCTEME NMpeayCcMOTpPeH
MOJIHOTEKCTOBLIN MOUCK HE TOJIbKO MO PEKBU3NTAM AOKYMEHTOB, HO 1 MO COAEPXUMOMY
dannos. K ToMmy xe cuctema no3BoaseT HANTU AOKYMEHT B OHOM M3 NpeacTaBAeHUN
NOKYMEHTOB B CUCTEME MyTEM COPTUPOBKM NOKYMEHTOB B CMUCKE.
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[Mouck
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Mokasane 1- 11wz 11

Cxema npoknanku kabenei (Daiin)
Kpatkoe HanmeHoBaHWe: CxeMa Npoknagkm
kabenei

[poToKon cOBeU|aHWA N0 NPOSKTHOR
LokymeHTauun (Daiin)

TekcT: [loroBopvnWCE NPOBECTW HArpPy3o4Hoe
TecTMpoBaHue - kabenn M143 » M144K.

TexHuueckan cneundmrauns (Dain)
Tekct: Kpenex, kopob, rodpa, kabenk, T-
KOHHEKTOPBI

KanskynAuma KoMnnekTyrownx (Dann)

Tekct: Sheetd Sheet? Sheet1 CocTae
komnnerTyow e Kabene MM3 13-42 1 wr Nenta
I1-183

000000001 (Bepcuna daina) -

YyeéT pabouyero BpemMeHm

Cncrtema No3BONSET PYKOBOAUTESIO BECTU YYeT 3aTpaT paboyero spemMeHu
COTPYOHWUKOB, MOCTPOEHHbIN Ha OCHOBE eXXeHEBHbIX OTYETOB O NpoaenaHHon paboTe.
HNo6asneHne paboThbl B 0OTHET BO3MOXXHO HEMNOCPEACTBEHHO N3 PErnNCTPaLNOHHON
KapTO4YKM OOKYMeHTa. Takxe gobasneHne nHpopmaumm o pabote ¢ 4OKYMEHTOM
BO3MOXXHO C BKJIlOYEHMEM XPOHOMETpPaXka.
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3aKJn4yeHue

Ponb cuctem aBToMaTm3aumm bymMma kHoro 4okyMmeHToobopoTa B yC/10BUAX
KOHCEepPBaTMBHOIro(NpMBbLIYHOIr0) CTUAA paboTbl C AOKYMEHTaMN, KOTopbIn obycnosneH
0COBEHHOCTAMM POCCMNCKOro 3aKoHOA4ATeNbCTBa, TpebyoLwero 4eTKoro
ONOKYMEHTa/IbHOro NoATBEP)XAEHUSA BCEX WaroB B N06bIXx 06nacTax neaTenbHOCTH
opraHmsaumun, beccnopHo, Bennka. OAHaKo pa3BUTME NMHPOPMALIMOHHbLIX TEXHOMOM N
nocTerneHHo oToaBuraeT ByMa>kKHbI OKYMEHT Ha BTOPOM MJiaH, CyLWeCcTBEHHO NOBbILWAA
POJib 9/IEKTPOHHOI0 OKYMEHTA.

B cBOlO 04epeflb, HaKoMIeHHble ByMar)kHble apXuBbl, MPU MOMOLLM CUCTEM NMOTOKOBOI0O
BBOAA BYMa)KHbIX JOKYMEHTOB, MOryT 6bITb NepeBefeHbl B 3/1€KTPOHHbIE apX1BbI. B
pe3ynbTaTe BbICBOOOXXAAE€TCS MPOCTPAHCTBO, YNPOLLAETCS yNpaBaseMoCTb apXmBa,
NoBbILWAETCSA AOCTYNHOCTb XPaHMMOW NH(OPMaL M ONa BCEX 3aUHTEPeCOBaHHbIX
Nnosib30BaTesIEN, CHU)KAETCS PUCK B BCIEACTBUE MoXKapa UaN Apyrmux opc-MaKOpHbIX
obcToATenbCTB. PazyMeeTcs, MNONHOCTbIO N36aBUTLCS OT ByMarn B 3TOM CJly4ae He



yOaeTcs, MOCKOJbKY IOpuanYeckn 3Ha4nmon GOpMon OKYMEHTA MO-NMPEeXXHEMY
cymTaeTca bymarkHas. Ho NnpoueHT Taknx A4OKYyMeHToB B 06uiem obbemMe OTHOCUTENBHO
HeBeJINK, a NepeBo UX B 3/IEKTPOHHYO POpMYy Kak MUHUMYM MHOIOKPATHO YCKOPUT UX

MONCK N MOBLICUT AOCTYMNHOCTb B TeX CJZlyYHasdX, Kora BJ'IeKTpOHHOVI Kornmn onAa pa6OTbI
OOCTaTO4YHO.



